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DISSEMINATION OF MEMORANDUM DM-OUHRODI-2026-1911
[Dissemination of Frequently Asked Questions (FAQs), Video Recordings, and
Reference Materials on the Implementation of DepEd Wellness Leave Policy
(DO No. 02, s. 2026)]

To - Assistant Regional Director
Schools Division Superintendents
Division Chiefs and Section/Unit Heads, this Office
DepEd Regional Office V Employees
All Others Concerned

1. Attached is Memorandum DM-OUHRODI-2026-1911 dated June 1, 2026,
issued by Undersecretary Wilfredo E. Cabral of the Office of the Undersecretary for
Human Resource and Organizational Development and Infrastructure (OUHRODI).
This memorandum provides reference materials, including Frequently Asked
Questions (FAQs), orientation video recordings, and presentation slides, to support
the effective implementation of DepEd Order No. 2, s. 2026, titled “Guidelines on the
Grant of Wellness Leave for Department of Education Personnel”.

2. In this regard, all Schools Division Superintendents are requested to ensure
the widest dissemination of these materials through their respective Human
Resource Management Officers (HRMOs) and Information Officers. This is to
adequately inform all teaching and non-teaching personnel, as well as workers
engaged under Contract of Service (COS) and Job Order (JO) arrangements,
regarding the provisions and implementation of the Wellness Leave Policy.

3. For queries, concerns, and clarification regarding the policy and the
accompanying reference materials, concerned personnel may coordinate with the
BHROD-Employee Welfare Division (BHROD-EWD) through
bhrod.ewd@deped.gov.ph
4. Immediate dissemination of and compliance with this Memorandum is
desired.
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July 02, 2026

CID and SGOD Chiefs and Personnel
Public Schools District Supervisor
Elementary and Secondary School Heads
All Other Concerned

Attached is the Regional Memorandum dated June 29, 2026 on the dissemination of
Memorandum DM-OUHRODI-2026-1911 [Dissemination of frequently Asked Questions (FAQs), Video
Recordings, and the reference materials for the implementation of the DepEd Wellness Leave Policy
(DO No. 02 s. 2026) .

For information, guidance and compliance of all concerned.

By Authority of the OIC, Schools Divigion Superintendent
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IR ¢ Undersccretaries
Assistant Sccretaries
Bureau and Service Directors
Regional Directors
Schools Division Superintendents
Public Elementary and Secondary School Heads
All Others Concerne

IFlRCIND WILFREDO E. C
Uniderseeretury Jor Humun Resorrce and Organizational
Devcloppnent, and Injrasircture

SUILECT:  Dissemination of Frequently Asked Questions (FAQs), Video
‘Recordings, and Reference Materials on the Implementation of DepEd
Wellness Leave Policy (DO No. 02, s. 2026)

AL O Juie 2020

Pursuant to Deplud Order (0] No U2 s 2020 tiled Gradelines oncthe Grant of Wellness
Leave for Departinent o] Education Personncl. aaud lollowing the conduct of the online
ortentations held 1o the Central and Field Othces, thos Office readlinms is commuitted to
cosurtng the clear, consastent, and scamless anplementation ol this wellare benetit
across all poverniuiee levels

I view ot the volute ol inguaries and requests tor clanficatons received by the Burcau
of Human Resouree and Orgaouzational Developinent Emplovee Welfare Division
(BHROD WD), thas Otfice hereby provides o consolidated set ol reference matenals for
the gudimee ot all concerncd, These juchude the Fregquently Asked Questions (FAQs),
ortentation prescatation  naderals, video recordings, and other relevant issuances
intended 1o support hunm resource oficers, school heads, and all personnel in
understanding the appheable procedures. chgiinhty requirenients, and implementation
protocols under the soad Pobey

Al niternals nue be awcessed throughs the lollowang ke

hitps://bitly/DepEdWellnessLeaveFAQs2026
The shared digitad tolder contains the tollowmig relerence materials:

oo The Fiad FAQ Docuiment brosie BHIROLD
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Rewmnal Phrectors coed Schooks Division Supenntendents are requested to ensure the
wadent punsibic dinsenination of  these matroads through thor respective Human
Nesouree Manopemeal tHhweers (HERAOS) soud Intormasttion: Oflicers, soa s o properly
ttor i both teacinmg aod non teaching personnet, mcludimg, Contract of Senvce (COS)
atid oy Ogder 1O prer sonded

For aon turther smoeptementanon- related clanbcations, vou may coordinate the BHROD-
I\ l““!ll;_‘,h bitiwdt,ewdadepeapov. .

For mrovmanion, gundane e adad appropiriate action
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Frequently Asked Questions (FAQs) on
Wellness Leave Policy for DepEd Personnel
(Rised on Deplid Onder Noo 02, 5. 2020)

1. What is the Wellness Leave?

Wellness Leave telers o tie tvpe of Teave that may be aviadled by personnel Tor
D puses cludig, but not lumted o, mental beadth care, phvsical wellness
avtivities, or o generid break from work

2. Who may avail of Wellness Leave?

This policy apphes wall ehpbbe Deptd otficids and cmplovees i the Central
Ofice (CO) Regonad Ofhees (ROs), Schools Division Offices (SDOs), and
schools and comnmunity learinge, conters (CLCs), regardless of employment
sLatts (Permanent, emporary, colernnnous, contractual, cte ).

This alswwcovers Contract ul Service (COS) orJob Order (JO) personnel directly
contracted by the Departient, subject to the provisions under Scction VI of

these guldelines, Personoe! engaged throngh an ageney/firm (Le., manpower
services) and LGU tonded personnet are excluded.

3. When does the policy take effect?

Deplid Order (HO) Na. 02, 5. 2020 was officially issued on February 13, 2026
annd ook clicet mmnediately apon issaanec.

Contiae s ol COS, 00 pasonnel ellecine January 2020 onwards are entitled
o WL Any leave ol absence tiled pror 1o the issuance of the DO shall be
charged agannst the exasting keave coedis of the ciployee.

4. Can Wellness Leave be taken conscecutively?

Yes, but only up to three (3) consceative days ol o timee,

5. When should the leave be filed?

Fhe apphication shall be lled ot least ve (9) days belore the intended leave,

except in emergency situations, wherein filing may be done immediately upon
retur.
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6. Can unused Wellness Leave be converted to cash?

No. Wellness Leave 1s non cumeliadive, non conunutable to cash, and forfeited
i oot used waithon the vear.

7. Can the teacher avail of Wellness Leave during class days?

Yes. Schwool Head shall assiwen relievers, Teachers with relieving duties shall
b cligable to overload paavy, subpect to existing guidelines (DO No, 005, s, 2024).

8. Does Wellness Leuve affect overtime cligibility?

Yes, Welliness Leave davs are canstdensd leave dovs indd do not count toward
the required 40-hour work week lor overtine chgibaliny.

9. Is a mcdical certificate required?
No. Unfike Sick Leave, no medical certificate s required.
10. May Wellness Leave be used for travel, including travel abroad?

Yes, subject to compliance with Travel Authority (TA) guidelines. An
approved TA must accompaany the Wellness Leave form., !

11. Is a Letter of Intent (LOI) required?

No. Submission ol Letter ol itent s not reguored . Only the presceribed leave
apphoation torm ([UCSC Form o) nast be subntied.

12. How is Wellness Leave filed and approved?

e Ulne OSC Form No. o

o dndhcate wiaer "Others” them b AR Wellness Leave (CSC MC No. O,
N, -2.260)

o Follow existing approval authorites,

o THRMO) tachs remamnnng leave oredils

e o 'OS Land JO personined

Use Aannex A of Deplid Order Noo 020 s, 2020

Sitebeneroes Deptd Ondes (000 No wd i 2022 (Cimimibars Bavel Gussielines tor the Department of Fducation)
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Etective ooy 20200 Wellness Leave shall be mcluded moall
CRTRE S EETN

Wellness Leave avuled by COS/00 personnel shall be wathout salary
dedue tion pwith tall payy
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