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TANGGAPANG PANSANGAY NG MGA PAARALAN NG CATANDUANES

June 11, 2026

DIVISION MEMORANDUM
No. ¢¢3,s. 2026

AMENDED CONTRACT OF SERVICE

TO: Assistant Schools Division Superintendent
CID and SGOD Chiefs and Personnel
Public Schools District Supervisors
Elementary and Secondary School Heads

All Others Concerned
1. Attached herewith is the Amended Contract of Service.

2. A soft copy may be downloaded at https://tinyurl.com/COSAmendment

3. For information, guidance and compliance of all concerned.

MA. JE. T. ABAYON
Assistant Schools Division Superintendent
Officer-In-Charge, Schools Division Superintendent

9 San Roque, Virac, Catanduanes
(' 052-8114063

4 catanduanes@deped.gov.ph
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CONTRACT OF SERVICE
(AMENDMENT)

KNOW ALL MEN BY THESE PRESENTS:

This amendment on the Contract of Service is executed by and between:

DEPARTMENT OF EDUCATION - SCHOOLS DIVISION OFFICE OF

CATANDUANES, a government entity mandated by law to ensure the delivery of quality
basic education, particularly under Batas Pambansa Blg. 232, otherwise known as the
“BEducation Act of 1982,” as amended by Republic Act No. 9155, otherwise known as the
«Governance of Basic Education Act of 2001 with office address at Virac, Catanduanes,
herein represented by its OIC Schools Division Superintendent, MA. JEANY T.
ABAYON, hereinafter referred to as “First Party”

<NAME>, of legal age, Filipino, single, and with postal address at

, CATANDUANES herein referred to as the “Second

Party”.

-WITNESSETH-

WHEREAS, the PARTIES executed a Contract of Service on

2026, pertinent provision on the payment of wage provides:

That in view hereof, the Second Party is hereby contracted to render
services for the period (Start_ Date) to (End Date), in consideration of
the daily rate of four hundred fifty five pesos (P455.00) to be paid after
every 15t and last day of each month; subject to applicable withholding
tax and corresponding deductions for tardiness, undertime and absence
incurred during the month and submission of accomplishment report to
justify payment; Copy of the Contract of Service is hereto attached as
Annex “A”

WHEREAS, the Department of Education issued DepEd Order No. 002, s. 2026,

Guidelines on the Grant of Wellness Leave Policy for the Department of Education
Personnel which state that the Second Party is entitled of Wellness Leave.

1. This order shall likewise apply to Contract of Service (COS) or Job
Order (JO) personnel directly engaged by contract of the Department,
subject to the provisions under Section VI of these guidelines.

2. The provision of WL for school-based and office-based COS and JO
personnel shall be indicated in the individual contracts and other
relevant issuances covering their engagement.

3. WL availed by the COS and JO personnel shall be without salary
deduction. Hence, the concerned personnel shall continue to receive
their full salary during the days they utilize the WL.

provision on the Contract of Service.

Contract of Service which provides:

day of

That in view hereof, the Second Party is hereby contracted to render
services for the period (Start_ Date) to (End Date), in consideration of
the daily rate of four hundred fifty five pesos (P455.00) to be paid after
every 15th and last day of each month; subject to applicable withholding
tax and corresponding deductions for tardiness, undertime and absence
incurred during the month and submission of accomplishment report to
justify payment; Further, the Second Party is entitled of Wellness
Leave.

This Agreement shall take effect upon signing of the parties.

2026, in San Roque Virac, Catanduanes.

WHEREAS, the PARTIES voluntarily and mutually agreed to AMEND said

NOW THEREFORE, the Parties agree to incorporate as AMENDMENT to the said

IN WITNESS WHEREOF, the parties hereunto affix their signature on this ___
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DepEd SDO Catanduanes <NAME>
Rirst Party Second Party

MA. JEANY T. ABAYON

Assistant Schools Division Superintendent
Officer In-Charge

Office of the Schools Division Superintendent

SIGNED IN THE PRESENCE OF:

EVA S. TOLENTINO MARICHELLE B. LLAVE
Administrative Officer V Administrative Officer IV

ACKNOWLEDGEMENT

REPUBLIC OF THE PHILIPPINES )

PROVINCE OF CATANDUANES ) S.S.
Municipality of )
BEFORE ME, a Notary Public for and in , personally

appeared the following;
Identification Gov't Issued ID Place

MA. JEANY T. ABAYON

<NAME>

known to me to be the same persons who executed the foregoing Addendum on
Contract of Service and they acknowledged to me that the same are their
voluntary act and deed.

The instrument consisting of two (2) pages including the page where the
acknowledgment is written has been signed on each and every page by the
parties and witnesses.

WITNESS MY HAND AND SEAL this day of ., 2026 at
Virac Catanduanes, Philippines.

NOTARY PUBLIC

Doc. No.:
Page No.:
Book No.:
Series of 2026
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