Republika ng Pilipinas

Kagawaran ng Edukaspon
REHIYON V - BICOL
TANGGAPANG PANSANGAY NG MGA PAARALAN NG CATANDUANES

Office of the Schools Division Superintendent

June 9, 2026

DIVISION MEMORANDUM
No. «“¥% s 2026

SECOND DIVISION MANAGEMENT COMMITTEE MEETING

To: Assistant Schools Division Superintendent
Chief Education Program Supervisors-CID and SGOD
Section/Unit Heads
Education Program Supervisors
Public Schools District Supervisors
Elementary and Secondary School Heads
All Others Concerned

1. The Second Regular Division Management Committee (MANCOM) Meeting for
FY 2026 which will be hosted by the School Governance and Operations Division
(SGOD), shall be held on June 19, 2026 from 8:00 o’clock in the morning onwards at
CatSU Auditorium, Calatagan, Virac, Catanduanes

2. The meeting agenda are:
a. Recent issuances from DepEd Central Office and Regional Office
b. Updates from OSDS, CID and SGOD
c. Other matters

3. All School Heads are requested to submit to their Public Schools District
Supervisor copy of their staffing and organization of classes, which will be submitted to
our Schools Division Superintendent in one folder for the whole district.

3. Participants are requested to be in smart casual attire. They are advised to come
on time and be interactive during the discussion.

4, Food, venue, travel and incidental expenses shall be charged against school and
Division MOOE subject to relevant accounting and auditing rules and regulations. As
such, a registration fee of Seven Hundred Fifty Pesos (P750.00) will be collected from
participants from the schools during the meeting.

5. For information, guidance and compliance.

MA. JEANY T. ABAYON
Asst. Schools Division Superintendent
OIC-Office of the Schools Division Superintendent

s



Republika ng Pilipinag

Ragatvaran ng Edukaspon

REHIYON V - BICOL

TANGGAPANG PANSANGAY NG MGA PAARALAN NG CATANDUANES

WORKING COMMITTEE
Committees Duty Bearer Responsibilities

Venue/Decoration/Sound SDO BAC To coordinate with the

System caterer

Program and Invitation SGOD To prepare the Program
and to assign the
Master of Ceremony

Foods SDC BAC To coordinate with the
caterer
To ensure 100% filling

Attendance Records Unit up in the Attendance

Sheet

Registration payment

Cashier

Processing of
Registration fee

Medical concerns of all

Welfare and Well-Being Health Unit- SGOD | participants
Documentation ICT Photo documcntation
Certificate of Appearance ASDS office
To prepare minutes of
Secretariat SGOD the meeting/
documenter
Synthesizer SGOD
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