




 

   
 

Enclosure No. 1 to DM 730, s.2026 

WORKING COMMITTEES AND TERM OF REFERENCE (TOR) 

 

Committee In-charge  Terms of Reference (TOR) 

Thanksgiving Mass Alona Tio 

Caramoran 
North & South 
Districts 

·  Coordinate with the officiating priest and parish 

office. 
·  Prepare the venue and liturgical materials. 
·  Organize readers, offertory participants, choir, and 

other Mass participants. 
·  Ensure the smooth and solemn conduct of the 
Thanksgiving Mass. 

·  Coordinate the transition from the Mass to the 
graduation program. 

Program Layout, 
 
 printing distribution  

Charles T. 
Perez Jr. 
 

By districts 
SDO 

Prepare and finalize the program flow. 
•Design, print, and distribute the event program. 
•Ensure accuracy of names, awards, and sequence of 

activities. 

Powerpoint 
Presentation for LED  

ITO Program Prelims 
Collect picture of passers 

Documentary 

requirements  &   
Invitation Letter to 
Guests (BAE & RO) 

EPSAs Prepare all documentary requirements for pre-audit. 

•Draft and send invitation letters to guests from the 
Regional Office (RO), Bureau of Alternative Education 
(BAE), MLGU, BLGU, and other stakeholders. 

•Manage RSVP and guest confirmations. 

Venue Preparation, 

Decoration, and 
Seating Arrangement 
Committee 

Hermes 

Magtangob &  
Zone 1 & 2 
 

• Design and install venue decorations. 
Prepare seat plan and floor layout. 

• Ensure proper arrangement of stage, seating, 
and venue facilities. 

 

Backdrop and Event 
Branding Committee 

 

Rolly T. 
Valatero 
Panganiban  

District  
 

 

• Design and install welcome tarpaulins and 
backdrop. 

• Ensure compliance with DepEd branding and 
event theme. 

 

Sound system/LED 
wall 

Charisse T. 
Dela Rosa 

Baras North & 
South 

Coordinate ,canvass to supplier 
In charge sound flow 

Technical and Audio-

Visual Committee 
 

ITO • Provide and manage sound system and LED 
wall. 

• Ensure uninterrupted audio-visual 
presentations. 

• Coordinate with slide presentation operators. 
 

 

Certificates:  
Completion/Graduatio

n 

By CLCs • Prepare, print, and distribute Certificates of 
Completion/Graduation. 

• Ensure accuracy of names and signatures. 
 



 

   
 

 
Certificate of 

Recognition/Appreciati
on/Appearance 

 
San Miguel 

South & North 
Districts  

•   

• Prepare Certificates of Recognition, 
Appreciation, and Appearance. 

• Ensure accuracy of names and signatures. 

• Completeness  

Protocol, 
Transportation, and 

Guest Relations 
Committee 
 

San Andres  
East & West 

Districts 
/PSDS’s 
 

• Arrange arrival and send-off of guests. 

• Provide service vehicles for visitors and VIPs. 

• Coordinate protocol requirements and guest 
assistance. 

• Bring lei and welcome tarp 

• Assist guest to accommodation 
 

Transportation 
(learners) 

by CLCs • Arrange transportation of learners to and from 
the venue. 

• Coordinate schedules and attendance. 
 

Lei and Graduation 
Accessories Committee 

Marilou T. 
Sarmiento 

Bato East & 
West  Districts 
 

• Procure and distribute leis and other 
graduation accessories. 

• Ensure timely distribution before the 
ceremony. 

Awards & Recognition  
(medals for learners) 

Baras North & 
South 

Districts 
EPSAs 

• Procure and prepare medals, plaques, and 
awards. 

• Prepare list of awardees and recognition 
materials. 

Tokens & Souvenir  
(for Guests) 

Gigmoto 
District 

/PSDS’s 

• Procure and prepare tokens for guests and 
speakers. 

• Ensure proper presentation during the 
program. 

 

Food & catering  

(snacks) for learners & 
guardians) 

By 

Municipality 
• Manage meals and snacks for learners and 

guardians. 

• Coordinate meals for guests, visitors, and 
working committees. 

• Monitor food distribution and catering 
services. 

 

Food & Catering  for 

guests/visitors (snacks 
& dinner) 

Bagamanoc 

North & South 
Districts 

Venue & 
Accommodation 

Charisse Dela 
Rosa 
Judy Mae de 

Mesa 
Virac North & 

Virac South 
Districts 

• Secure venue and accommodation 
requirements. 

• Coordinate with venue management and 
lodging providers. 

• Check chairs , tables , others 

Ushers and Usherettes 

Committee 

Pandan East & 

West  Districts 
Zone 3 
 

• Assist guests, learners, and participants. 
Manage registration and seating assignments 

 
 

 

 



 

   
 

Program Management Committee 

Master of Ceremonies 
(MC) 

Jan Michael 
Protacio 

Arcilla III 
John Edward 

Amaro 
Marjorie 
Timajo 

 

• Facilitate the smooth flow of the program. 

• Coordinate with all committees and speakers. 
 

Music Director Charisse dela 
Rosa 

Teodoro 
Boarao 

• Prepare and supervise musical numbers. 

• Coordinate audio requirements and 
performances. 

 

Stage & Floor Director Hermes T. 
Magtagnob/Ch

arisse Dela 
Rosa 

Virac North 
and South 
Districts 

• Manage stage movements and cueing. 

• Ensure smooth transitions throughout the 
ceremony. 

 

Rehearsal Hermes 
Magtagnob 

Virac South 
All trs 

• Organize and conduct rehearsals. 

• Ensure all participants understand program 
protocols and sequence. 

 

Multi-media 
presentation 

(preliminaries, 
awardees)  

ITO • Prepare slide decks for preliminaries, 
graduates, awardees, acknowledgments, and 

closing presentations. 

• Ensure smooth presentation during the 
ceremony. 

•  

Signage & labeling  Zone 1&2 
 

• Prepare labels for tables, seats, guest areas, 
registration desks, and other designated 

spaces. Name of guests, area for parents etc 

• Install directional and informational signages 
within the venue. 

Documentation & 

photo/video coverage 

ITO 

Marilou T. 
Sarmiento 
 Production 

Team 
-Bryan Lagoda 

• Cover the entire event through photos and 
videos. 

• Prepare post-event documentation and 
accomplishment reports. 

• Archive event records for future reference. 

•  

Finance & 
procurement  

Division ALS 
Focal Person 
EPSAs 

• Monitor budget utilization. 

• Facilitate procurement and liquidation of 
expenses. 

• Ensure compliance with government 
accounting and auditing rules. 

 

 



 

   
 

IMPORTANT REMINDERS AND ACTIVITY MECHANICS FOR ALS TEACHERS, 
GRADUATES, PARENTS/GUARDIANS, AND OTHER PARTICIPANTS 

• EOSY Rites    - July 14, 2026 (Tuesday) @ 2:30 PM 

• Venue    - Virac Sports Center 

• Thanksgiving Mass  - 1:00 PM @ Virac Cathedral 

• General Rehearsals  - 8:00 AM @ Virac Sports Center   

• Attire  : Candidates for Graduation – White Graduation Gown and Cap 
Candidates for Completion -  White Graduation Gown (NO Cap) 
Parents/Guardians  - Smart Casual 

ALS Teachers/CAIs  - Beige/Black Filipiniana 
SDO Personnel  - Beige/Black Filipiniana  
Guests   - Formal/Barong/Filipiniana 

Stakeholders   - Formal/Barong/Filipiniana 

• July 8, 2026 - Submission of  list of actual attendees  
 
 

 
 
 

 
 

 
 
 

 
 
 

 
 

 
 
 

 
 

 
 
 

 
 
 

 
 

 
 
 

 
 
 



 

   
 

Enclosure No. 2 to DM 730, s. 2026 

LIST OF A & E PASSERS 

ELEMENTARY LEVEL 

  

Last name First name Middle Initial 

ABAPO, JULIET S 

BELGA, JEFFREY F 

BERNACER, MARTIN JR.  

BRAGAIS, JIMELA V 

CORITANA, JAQUELINE T 

DE GUZMAN, G 

DIWATA, 

LORNA 

 B 

GEROMO, DANIEL 
 

OGALINOLA, JINE S 

ORLANGO, ADRIAN B 

PRIA, LILIA C 

TANAEL, MARK   

TEVES, MARK   

TRESVALLES, ALEXANDER 
 

TUBIERA, MINEVRA A 

  

  

List of Completers 

JUNIOR HIGH SCHOOL LEVEL 

  

Last Name First Name Middle Initial 

ABET, TIMOTHY T 

ABRASALDO, MICHELLE R 

ACASIO, ANNABEL M 

ALDAVE, BERNA 
 

ALEGRE, MERCY L 

ALMANZA, CLEMENTINA C 

AÑONUEVO, ANALYN T 

ANTONIO, PRINCES B 

ANTONIO, RACHELLYN T 

AQUINO, LADYLYN S 

ARCAYOS, MARICAR D 

ARCILLA, DONABEL L 



 

   
 

ARCILLA, JOMARI A 

ARCILLA, KRISTEL 
 

ARCILLA, REBECCA M 

AVILA, ALEXA F 

AVILA, JAYSON V 

AYSON, EMILY   

BAGADIONG, PRINCESS   

BAILON, ROMEO T 

BALANDO, JHENLY P 

BALBIN, QUINCHE T 

BALOLOY, CRIZALIN T 

BALOLOY, PRINCES   

BARCELON, GERALD   

BECHAYDA, EMALYN S 

BEJERANO, RENZ R 

BELENA, NERISSA U 

BERCES, MARICEL T 

BERCES, ZALDY T 

BERNAL, KATE   

BERNAL, MARK   

BETITO, JOHN   

BIEN, JOENALIZA O 

BIEN, JONARD B 

BIEN, JULIES A 

BIEN, STEPHANIE G 

BIOCO, VICTOR   

BOLIVAR, MICCA   

BOLIVAR, MICHAEL   

BOLIVAR, PSALM V 

BOMBASE, RAQUEL M 

BORJA, SHIELA T 

BRADICENA, RHEALYN V 

BREQUILLO, LUZVIMINDA M 

BUENA, JOSE Q 

BULALAQUE, RHENZ M 

CAJUDAY, JOVEN S 

CAMACHO, BHEA T 

CAMACHO, LAURENCE 
 

CAÑON, SOFIA B 



 

   
 

CANTES, RICA   

CASTILLO, JOANA   

CASTOR, ROLLY D 

CEA, JIMMY B 

CEA, JOAN B 

CEA, MARK   

CEA, ZAIRA   

CENTINO, PRINCESS 
 

CERILLO, THADDEUOS S 

CHAVEZ, LIEZEL T 

CHAVEZ, MARION   

CHAVEZ, MARY   

CLOPINO, JESUS A 

COMPUESTO, JEMBO D 

CUROGAN, RONALYN   

DALIPE, APRIL   

DAVID, SANDRA   

DAYAWON, PRINCESS   

DE GUZMAN,   

DE GUZMAN,   

DE LEON,   

DE LEON,   

DE MESA,   

DE QUIROZ,   

DE QUIROZ,   

DEALAGDON, JUSTINE   

DEL ROSARIO,   

DEL ROSARIO,   

DELA CONNEPCION,   

DELA CRUZ,   

DELA CRUZ,   

DELA CRUZ,   

DELA HOSTRIA,   

DELA HOSTRIA,   

DELOS SANTOS,   

DELOS SANTOS,   

DIWATA, MARK   

ECLEO, GRAZHEL   

ESPEÑO, GRETCHEN T 



 

   
 

EUGENIO, MELBA DV 

EVANGELISTA, JOHN 
 

EYANA, JESSA   

FAUSTINO, GHREN   

FERNANDEZ, CARL   

FERNANDEZ, CHRISTINE   

FERNANDEZ, DINNES T 

FERRER, ANGEL 
 

FLORORITA, AGNES D 

FORMARAN, RACHELL A 

GARAY, JOHN 
 

GEROMO, EDEN B 

GEROMO, JAN 
 

GONZALES, ARLYN D 

GUMBAHAN, MARLENE R 

HUIT, MA 
 

IBARDALOZA, JESSICA D 

JOSE, MARIA   

JUAN, RYAN E 

LATORENO, ANNIEVIE DC 

MAGNO, MARY 
 

MAHINAY, RODEL S 

MAHINAY, ROSEMARIE T 

MALIÑANA, ARNIEL V 

MALUBAY, APRIL   

MANIBALE, ANGELO P 

MANIBALE, JENNY-VIE L 

MANIBALE, JOYCE   

MANIGOTE, VANESSA T 

MARCORDE, MARK 
 

MARIGMEN, KIER 
 

MARINO, ESTELLA V 

MASAGCA, GENALYN F 

MASAGCA, GINA F 

MATIENZO, MARK   

MENDEZ, NARDITO   

MOLINA, ROCEL L 



 

   
 

MONDEJAR, MELISSA V 

NAVARRO, GEMMA M 

NUÑEZ, JOANALYN M 

OBRADOR, ARNOLD   

OGALESCO, JIMBOY   

OMAYAN, KIM   

ONAN, KRIS P 

PAGAL, FLORIE S 

PAGAL, LEAH P 

PANTI, ALMA G 

PANTI, REMAR C 

PANTILA, FLOREA 
 

PANTINO, NINA T 

PATOSA, CARMELA T 

PELERA, MARISSA V 

PEÑA, MA 
 

PEÑAFIEL, MAY P 

PEREYRA, ALEXIS M 

PONGAN, NESSA C 

POSADA, MARIA 
 

PRESENTACION, JOAN B 

PRUDENCIANO, ROWELL T 

QUINTELA, JOHN   

RESURRECCION, DANNIELLE   

REYES, GERALDINE   

REYES, JACKELYN T 

REYES, JOMAR T 

REYES, LAILA T 

ROBLES, LIZA T 

RODRIGUEZ, JESSICA S 

ROJAS, GEMMA T 

ROSETE, CHARLEZ 
 

SABENIANO, RUFFANESA I 

SAMONTE, JOHN   

SATUITO, FRANCIA S 

SOCAO, LAIZA C 

SODELA, RUDY   

SOLERO, MARK   



 

   
 

SONER, GEORGE   

SUALIBIO, SUSAN C 

SURBAN, JHONA   

TABLATE, AVEGAIL   

TABLO, EVA D 

TABOR, RUEL 
 

TABUZO, HAJJI V 

TABUZO, JOSEPH S 

TABUZO, MELAFER 
 

TALION, MANILYN F 

TAÑADA, IRISH 
 

TANAEL, MYRALIE M 

TANIERLA, MARK   

TAÑON, RONALYN S 

TAPALLA, ARNEL 
 

TAPEL, ANGELO T 

TAPERLA, JOSIE P 

TAPERLA, KASSANDRA I 

TAPIA, JENILYN B 

TARALA, SHIELA F 

TARROQUIN, JHONCELL A 

TARROQUIN, LALAINE S 

TATAD, GLAIZA B 

TATAD, JARED   

TATAD, MARY   

TATAD, MICHELLE P 

TATEL, JOMMEL   

TATEL, SHANE   

TAVERA, JESSICA T 

TAVERA, RANDY D 

TEANILA, ALVIN 
 

TEMANIL, GENELA S 

TEMANIL, LIZA T 

TENDENILLA, PRINCESS   

TENERIFE, ANGELO   

TENORIA, EDDIE B 

TENORIO, RECHELL 
 



 

   
 

TEOPE, JASMIN D 

TEOPE, JIAN   

TERNIDA, RACIEL   

TERNIDA, RYAN T 

TESORERO, IRISH S 

TEVES, LORENZ C 

TEVES, MICHELLE G 

TILO, MYRNA O 

TILO, SHAINA M 

TIMBAL, JOHN   

TINDUGAN, MARK   

TOLEDO, RHEALYN B 

TOLLEDO, RONNIE G 

TOMON, JHON   

TORCELINO, JOEY   

TORILLOS, ANNALYN B 

TORRECAMPO, EMMARIE A 

TORRECAMPO, GRETCHEN V 

TORREJA, ERICA   

TORREJA, MARIA   

TORRES, JULIE   

TORZAR, CRISTINE T 

TRABALLO, KIMBERLY F 

TRIA, ARLYN M 

TRINIDAD, MARILYN E 

TRINIDAD, MARINEL E 

TRINIDAD, SHERYL I 

TUMALIN, GINELYN V 

TUMANLAO, SHIRLEY D 

TUMAZAR, JOMARY A 

TURALBA, CHRISTINE T 

VALENZUELA, B-BOY   

VALENZUELA, NORILYN   

VARGAS, JOHN   

VARGAS, ROMMEL B 

VERGARA, MEL 
 

VICENTE, JELYN C 

ZUNIEGA, EDWIN T 
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