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June 23, 2026

DIVISION MEMORANDUM

No. (¢Q3; s. 2026

SUBMISSION OF THE OFFICIAL DESIGNATION OF DISTRICT AND SCHOOL
INFORMATION AND COMMUNICATIONS TECHNOLOGY(ICT) COORDINATORS FOR
SCHOOL YEAR 2026-2027

To: Assistant Schools Division Superintendent
SDO Chiefs & Staff
Education Program Supervisors
Public Schools District Supervisors
School Heads -
All Others Concerned

1. In line with the Department of Education’s thrust for the effective management and
implementation of ICT-related programs and projects in the field, and in consonance with the
attached CO Unnumbered Memorandum dated June 26, 2019, DM No. 350, s. 2023; DM No.
379, s. 2024; and DM No. 605, s. 2025 on the designation of District and School Information
and Communications Technology (ICT) Coordinators, all Public Schools District Supervisors
and School Heads are hereby requested to submit the official designation of their respective
District and School ICT Coordinators for School Year (SY) 2025-2026 on or before July 10,
2026, using the prescribed template provided in this Memorandum.

2. To facilitate the efficient processing, kindly submit the following documents in hard
copy to the ICT Unit Office, consolidated by District:

o Letter of Intent from the designated personnel, duly endorsed by the School Head;

o Class Program of the designated ICT Coordinator (if the designee is a teacher);

» Signed designation of District/School ICT Designation (Enclosure 1); and

e Signed School ICT Plan for SY 2026-2027

3. Moreover, designated District and School ICT Coordinators are advised to upload
signed digital copies of the above-mentioned documents to the designated Microsoft Teams
Group for School ICT Coordinators and to accomplish this  link:
https://tinyurl.com /ICTCoorProfiling for reference.

4. For queries, feel free to vigit the ICT Unit Office or email at ictunit.ctdiedeped.gov.ph
or contact us through the appropriate channels in the Microsoft Teams app.

S. For information, guidance and compliance of all concerned.

MA. JEANY T. ABAYON
Assistant Schools Division SuperintendenEBJ
Officer-In-Charge
Office of the Schools Division Superintendent
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