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DIVISION STAFF ORIENTATION WORKSHOP (DSOW) FOR CAPACITY
BUILDING FOR SCHOOL RESEARCH COORDINATORS IN
EDUCATION RESEARCH

To:  Assistant Schools Division Superintendent
Chief Education Supervisors
Public Schools District Supervisors
Public School Heads
Identified Participants
All Others Concerned

1. In preparation for the conduct of Capacity Building for School Research
Coordinators in Education Research, the Learning Facilitators and Program
Management Team (PMT) shall conduct a Division Staff Orientation Workshop (DSOW)
on June 5, 2026, at Queen Maricel Inn, San Isidro Village, Virac, Catanduanes.

2. The activity aims to:

a. Finalize the session guides and slide presentations to be used during the
training;

b. Draw-out plans in running the sessions for the conduct of the training;

c. Equip Learning Facilitators with the necessary knowledge, skills, attitude, and
orientation on facilitating training; and

d. Discuss and express commitment to the value and/ or attitude required to
perform the roles and responsibilities of a learning facilitator.

3. Participants should bring laptop and extension wire during the activity. The
following enclosures are attached for guidance.

a. Enclosure 1: List of Participants

b. Enclosure 2: Working Committees

c. Enclosure 3: In-Charge of the Session

4. Food and venue rental shall be charged to the CY 2026 SEF while transportation
and other incidental expenses of the participants shall be charged to division/ school
MOOE/ local funds, subject to the usual budgeting, accounting and auditing rules and

regulations.
5. For information, guidance, and compliance.

gdm. JEA@"/ T. ABAYON

Asst. Schools Division Superipfendent
OIC - Office of the Schools Division Superintendent
T_ Q SanRoque, Virac, Catanduanes
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Enclosure 1 of Division Memorandum No.&3? | s. 2026

List of Participants

A. Executive Committee

1.
2.
3.
4,

Ma. Jeany T. Abayon - OIC - SDS
Delfin A. Bondad - ASDS

Mary Jean S. Romero - CES - SGOD
Romel G. Petajen - CES - CID

B. SDO-Based Participants

1.

C.

Aroline T. Borja - EPS - SGOD

. Floren P. Clavo - SEPS - P&R

. Ma. Rita SR. Tablate - SEPS - SMME

. Carol P. Gil - SEPS - HRD

. Elizabeth Urbano - EPS II - HRD

. Imaculate T. Latorre - EPS II - SocMobNet

2

3

4
5
6

School-Based Participants

1. Job A. Samudio Jr. - Catagbacan ES
2
3

4
5
6

7

8

9.

1

Dianne Fritz Manuel - Zafe - JMAMES

. Elmer V. Zafe - Buyo IS

. Erwin de Jesus - Bagamanoc IS

. Nelvin Villamartin - Rizal ES (Viga)
. Pio Teleg Jr. - Bato RDHS

. Jessa F. Purcil - Cabcab NHS

. German Tejada Jr. - Dororian NHS

Michael Cion - Tubli NHS

0.Jennierose Rodriguez - San Isidro IS
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Enclosure 2 of Division Memorandum No. (33 | s, 2026

Working Committees

Committees

Tasks

In-Charge

Program
Manager

Provide overall direction and supervision of the
activity.

Ensure alignment of the program with objectives
and expected outputs.

Coordinate with all committees and stakeholders.
Monitor implementation and address issues that
arise.

Lead opening and closing meetings.

Prepare and submit accomplishment reports.

Floren P. Clavo

Learning
Manager

Develop the learning design and session flow.
Coordinate with resource speakers regarding
content and schedule.

Ensure learning materials are prepared and
distributed.

Facilitate participant engagement and learning
activities.

Monitor achievement of learning outcomes.
Consolidate learning insights and
recommendations.

Aroline T. Borja

Resource
Speakers

Prepare session presentations and learning
materials.

Deliver assigned topics and facilitate discussions.
Provide relevant examples, activities, and
assessments.

Respond to participants' questions and concerns.
Submit presentation files and supporting
materials.

LFs

M&E
Coordinator

Develop monitoring and evaluation tools.
Administer pre-test, post-test, surveys, and
feedback forms.

Collect, analyze, and interpret evaluation data.

Prepare evaluation reports and recommendations.

Present findings to the management team.

Maria Rita SR.
Tablate

Documenter

Take photographs and videos during the activity.
Record highlights, discussions, and key outputs.
Gather copies of presentations and activity
materials.

Organize and archive documentation files.

German Tejada
Jr.

Jennierose
Rodriguez

Pio Teleg Jr.
Michael Cion
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¢ Prepare activity narratives and photo
documentation.
¢ Assist in the preparation of accomplishment
reports.
Secretariat e Prepare and print programs. Dianne Fritz
Manage registration and attendance records. Manuel - Zafe
o Prepare certificates and participant lists. Job A. Samudio
Erwin de Jesus
Jessa F. Purcil
Welfare o Ensure the welfare and well-being of participants | Service Provider
Officer and facilitators.
e Monitor participant’s needs and concerns during
the activity.
Coordinate meals, snacks, and refreshments.
¢ Assist in health, safety, and emergency concerns.
e Maintain a welcoming and supportive
environment.
Logistic e Prepare and manage venue requirements. SGOD - PRS
Officer ¢ Ensure availability of equipment, supplies, and
materials.
e Coordinate transportation and delivery of
materials.
Set up and inspect audio-visual equipment.
Manage inventory and distribution of resources.
Address logistical concerns before, during, and
after the activity.
Additional Tasks:
Documentary Requirements for CPD In-Charge
Accreditation
Assessment Materials Imaculate Latorre
Curriculum Vitae Nelvin Villamartin
Instructional Design Elmer V. Zafe
Implementation Plan Floren P. Clavo
Learning Resource Materials Learning Facilitators
Profile of Participants Carol P. Gil
Elizabeth S. Urbano
Work Application Plan Floren P. Clavo
Monitoring and Implementation Plan Maria Rita SR. Tablate
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Enclosure 3 of Division Memorandum No. (%3, s. 2026

In-Charge of the Sessions

Number and Title

Learning Facilitator

1.0. Action Research Defined

Imaculate Latorre

2.1. Action Research Framework

Maria Rita SR. Tablate

2.2. Generating Topic for Action Research German Tejada Jr.
2.3. Formulating Research Question and Jennierose Rodriguez
Hypotheses

3.1. Experimental Design Elmer V. Zafe

3.2. Qualitative Design

Dianne Fritz Manuel — Zafe

3.3. Causal Comparative Design

Dianne Fritz Manuel - Zafe

3.4. Correlational Design Nelvin Villamartin
3.5. Survey Design Nelvin Villamartin
4.1. Sampling Elmer V. Zafe

4.2. Paper and Pencil Instrument Pio Teleg Jr.

4.3. Interview German Tejada Jr.

4.4. Observation Data Collection

Job A. Samudio

4.5. Document Analysis

Erwin de Jesus

5.1. Preparing Data for Analysis

Erwin De Jesus

5.2. Quantitative Analysis Part I

Jessa F. Purcil

5.3. Quantitative Analysis Part II

Michael Cion

5.4. Qualitative Analysis

Jennierose T. Rodriguez

6.1. Preparing the Action Research Proposal

Floren P. Clavo

6.2. Writing the Action Research Report

Floren P. Clavo

6.3. Tips on Writing Action Research

Pio T. Teleg Jr.
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