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MEMORANDUM
s. 2026

GUIDANCE ON THE USE OF ARTIFICIAL INTELLIGENCE (Al) IN

DATA AND RESEARCH MANAGEMENT

To:  Assistant Schools Division Superintendent
Chief Education Supervisors
Public Schools District Supervisors
Schools Division Research Committee
Public School Heads
School Research Coordinators

All

Others Concerned

1. * Guided by DepEd Order No. 003, s. 2026 (Foundational Guidelines on Artificial
Intelligence in Basic Education), this Office issues this memorandum to set directions

and emph

asize the following provisions on the use of Artificial Intelligence (Al) in data

and research management:

a.

The utilization of Al is strictly limited to ancillary support functions, such
as the analysis of processed data, grammatical refinement, and citation
verification.

To ensure full compliance with Republic Act (RA) No. 10173 (Data Privacy
Act of 2012), the input, processing, or storage of personal and sensitive
information within Al systems is categorically prohibited.

To maintain transparency and ethical standards, all personnel shall
formally declare any Al tools used in data processing through the
prescribed declaration form (see Enclosure 1). This declaration shall be
submitted separately from Annex 3, the Declaration of Anti-Plagiarism and
Declaration of Absence of Conflict of Interest, as required under DepEd
Order No. 16, s. 2017, or the Research Management Guidelines.

The declaration shall include access to chat history with the Al tool,
through the link, which can be downloaded after each chat session making
the entire conversation visible and accessible to reader or receiver of the
material or output which utilized Al. (Example: OpenAl. (2025). ChatGPT
(July 7 version) (link to the chat session or history). Used ChatGPT to
generate insight or recommendation regarding the symbolism of the tabo in
the book El Filibusterismo).

Research outputs must remain fundamentally human-centric and
compliant with existing ethical guidelines; consequently, the submission
of research papers generated in whole or in part, by Al without significant
human contribution and proper disclosure is strictly forbidden and shall
be subject to applicable administrative sanctions.
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2. Personnel who utilize Al tools are responsible for ensuring integrity,
confidentiality, and ethical standards in data and research management. Any
violation of this provision, or of any applicable provisions of the abovementioned
DepEd Order, shall be subject to appropriate administrative action in accordance
with existing laws, rules, and regulations.

3. For detailed foundational guidelines, especially the standards, safeguards,
and enabling mechanisms, roles and responsibilities of SDO personnel, school heads
and teachers, and monitoring and evaluation, please refer to DO No. 003, s. 2026.

4, For information, guidance, and compliance.

A. JEANW ABAYON

Asst. S¢hools Division Superintefident
OIC - Office of the Schools Division SGperintendent
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Enclosure 1 of Division Memorandum No. _(}] , s. 2026
Declaration of Al Utilization

Consistent with the Policy Guidelines on the Use of Artificial Intelligence in Basic
Education, I, [insert full name of personnel], hereby declare that I utilized Al tools
to assist in [insert purpose or activity, e.g.,, conducting basic education
research].

Specifically, I used [insert AI tool/application/program] in the preparation of
[insert title of activity, project, or research study| for the purpose of [insert
purpose, e.g., data analysis, content development, editing, or finalization of the
research study].

The prompts, instructions, or queries provided to the Al tool are listed below:

Al Tool Purpose Prompt
(List the Al Tools) (Specify each purpose) (List the prompt used in the Al
tool/ app/ program)

I confirm that I have reviewed, edited, and understood all the content completely. I
used Al tools only to support my learning/ work/ deliverable and not to replace my
own thinking, agency, or output. I take full responsibility for the final output
submitted.

I affirm that the use of Al tools was intended solely to enhance the quality of the
declared output. All outputs have been reviewed, adapted, edited, and validated
using my professional expertise and agency to ensure accuracy, appropriateness,
and alignment with Data Privacy Act of 2012.

Likewise, I affirm that no confidential information or sensitive institutional
information data was shared with the Al tool/ app/ program identified above in the
process.

Name and Signature:
Date:
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