




















































Enclosure No. 3 – Guide to the Dissemination and Use of the DepEd CSM Form 

 

 

 

Number the forms – 
handwritten or stamp 

Stamp/print RO/SDO/CO office 
name or School ID & name 

Translation to the local 
language is allowed. 

Questions on the 
Citizen’s Charter: 

For offices with 
services declared 
in the Citizen’s 
Charter – leave 
this as is. 

Otherwise, cross 
this out. 

} 

Form can be resized as long it is still 
readable. 

Recycled paper can also be used only if 
the reverse side does not contain 
sensitive and/or confidential information. 

The Form provided by 
ARTA is print-ready but 

can be re-typed. No 
revisions allowed on the 
ARTA CSM Form other 

than the ones specified on 
this guide. 
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