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Dcccmbcr 22,2025

Honorable Officials and Leaders
National and Local Government Agencies
Republic of the Philippines

Dear Colleagues in Public Service!

The Government Records Officers' Association of the Philippines, Inc. (GROAP, Inc.) cordially invites you
to attend our upcoming training seminar, "Disaster Resilience and Operational Housekeeping: Applyiag 7S
and Safety Protocols to Records Management,” on February 11-13, 2026, to be held at the Crown Legacy
Hotel, Comer Montinola Street, Kisad Rd, Bagulo City, 2600 Benguet.

This i rkshop equips public 1 with looll to pm(ecl vlhl r ds against di; prioritizing
proactive prevention and pr!pn!dnu. through 78 alongs| p and recovery protocols.
Participants will leam to:
e Module 1: 7S H K ing and Di F fati — Covers kcy tcrminology. disaster
types affecting records, and using 7S for prevention and Busi C y.
- Modnh 2: th Anenmem and Vital Records — Focuses on threat identification and
prioritizing via Busincss Impact Analysis.
e Module 3: Emergency Respome and Snlvnglng - Delnllt safety team formation and
immediate methods for removing d ts from |

e Module 4: Records Recovery and Restoration — Explorcs technical techniques to repair and
retum salvaged records to their original state.

This cvent isa combinmon of I:cmru, rksh open di i and output pr jions that will provide
particip with an perience, facilitated by k ledgeable 1 p
As such, we invite Chief E { Depar t and Division Heads, Records Officers, Custodians,

Archivists, Administrative Officers, IT Personnel, and other professionals involved in records management
from National Government Agenclu. Local Government Units (LGUs), State Unifversities and Colleges

(SUGs), Gover Fl (GFls), and Government-Owned and Controlled Corporations
(GOCC:s).
To facilitate your participation in this valuablc training, the following ilabl
e Live-in Package: Includes two nights' accommodation (Fcbnury 11 and 12) ona shucd-room basis for a
fee of PHP 8,500.00;

e Live-out Package: For those not requiring overnight accommodation, the fee is PHP 6,000.00.
Payments may be m-de via cash or :hcck (payable to the Government Records Officers® Assoclation of the

Philippines, Inc. = do not abt ). Payment is requested in advance or on the first day of the seminar.
To confirm your attendance, kindly send the soft coples of the ination slip and the master list in the
required formats to the provided emall address. Plcasc cnsure these d ts arc submittcd to sccure

your participation.

Should there be further clarifications about this training and i T that you call or text these mobile
numbers— 09513708950, 09171452761, and 09486822602 or l!uougll lhe above cmail address.

Thank you so much and we look forward to your participation!
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To: OIC-Assistant Schools Division Superintendent
Chief Education Supervisors (CID & SGOD)

e

Public Schools District Supervisors/In-Charge of the Districts | o

Elementary & Secondary School Heads - No.

OSDS Unit Heads and Personnel DAT] } e 9703

All Others Concerned ANG-§ 2006 ——
. For information and dissemination.

Assistant Schools Division Superintendent
Office of the Schools Division Superintendent
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TIN: € 005-849-133-000
CONTACT: (% 09274288807
v officialmail@groap.info & groap_2000@yahco.com.ph

{ ADDRESS: " Block 27, Lot 1, Clayton Heights, Barangay Maly, San Mateo, Rizal

NOMINATION/REGISTRATION FORM
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For training & seminar on "Disaster Resllience and Operational Housekeeping: Applying 78 and Safety Protocols to
Records Management,” on February 11-13, 2026 at Crown Legacy Hotel, Comer Montinola Street, Kisad Rd, Baguio City,

2600 Benguet
First Name Middle Name
Agency Name:
Barangay/City/Municipality: Province
Position:
LandlineNo.______ MobileNo.____—

Facebook Account/Name:

Type of Registration:

Nominated and Approved by:

LIVE IN (P8,500.00) [ ]

Region

NAME AND SIGNATURE

Email Address:

LIVE OUT (P6,000.00) [ ]
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