“aignauaneas
Departmant of Education

Dear Supt. Dela Rosa:
Greelings!

The Philippine Association ol Records Olficers and Archivisls (PAROA) Is ploased lo announce its
second gquarter conduct of a seminar entitled: “Effective Procedures and Best Practices for
Electronle Records Prolection for Government Offices and Implementing a Comprehensive
Electronlc Records Securlty Program”, scheduled on April 23, 24, & 25, 2024 at the Bohol Plazo
Resorl Hotel, Dayo Hill. Brgy. Mayacobac, Dauis, Bohol.

This seminar aims 10 enhance the competence of govemment personnel by providing them with
the latest techniques on how to protect! their records, whelher Ihey are in paper or eleclronic form
Olficial records whether in poper or electionic forrn are valuable informalion assets of any
organization and must be elfectively monoged so that they are safe from loss domage. and
misuse. On the other hand. instituting a records security program will lixewise provide organizations
control over accessbillty while improving overall efficiency

In line with this. we are cordially inviling Local Chiel Execulives olher Elected Olliciols. Barangoy
Officials, Records Olficers Records Adminislralors, Recoras Cuslodians Information Ollicers.
Administrative Officers, Administrative Assistants/Staff. and other personnel be it from the National
Govemmen! Agencies. Local Govemment Units, State Colleges, and Universiies, who are
involved in the records maonagemen! program of ther respec'ive offices

Said activity will accommodate parficipants on a fist-come-trst-served basis with ¢ registration
fee of Eight Thousand Four Hundred Pesos (Php 8,400.00) for Iive-in participants and Six Thousand
Three Hunared Pesos (Php 6.300.00) for live-oul participants. Poyment in cash or check snall be
paycble only to the Philippine Assoclation of Records Officers and Archlvists Inc. To ensure thal
slots are held for nterestec parlicipanlts. we would be very araleful | you cnuld contirm your
attendance ahead of time

T Scan this QR Code or Access the link: bitzs me qr o LL-Hechi
R Note' You may be direcled to an Advertisemenl Page.
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i All you need to do 1s tap on “Skip Advertisement” and you'll gel straight to the form.

®

For further inquiries and clanficalion regarding the cetals of the semmar plecse contact
mesdames Adel or Poula at tel no (02) 8650-4235 You may olso get n *ouch witn us througn
mobile numbers 0985-301-1592 ond 0955-180-2299 or email us ' | .

Be nassured thal we are ore with you in your asprations lor the protessonalzalion ond
development nl parsonnel in your agencies/offices

Thonk you s© much anc more powe’

Very liuly yours,

DR. EIN C. FLORES, EdD., DPA PepCd-Division of Catanduanes
Naticnal Prescen! RECORDS SECTION
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Public Schools District Supervisors
Secondary and Elementary School Heads

All Others Concerned

For information, guidance and compliance.

March 7, 2024

SO&RRO V. DELA ROSA

Schools Division

ton Bogue Viroe, Catandvonss
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