MEMORANDUM

Chiefs Education Program Supervisors
Education Program Supervisors
Public Schools District Superviscrs

Heads of Public / Private Schools Elementary and Secondary
(N
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: YMPHA Wﬂﬁd
Asst. Schools Division Superintz;dfnt

Officer-In Charg

&

Timeline/ Schedule of Application for Opening of Schools/ Courses/ Levels/ Renewal
of Permits and requirements for Recognition and Application for Increase of
Tuition Fees/ Application for No Increase in Tuition and other Fees for Pre- School,
Elementary and Secondary (as par DepEd Order No. 88 s, 2010, DepEd Order No. 11
s, 2011, as amended)

September 10, 2015

TO
FROM
SUBIECT
DATE
gl
2.
2t
4.
5.

To expedite the processing of documents and timely issuance of permits/ recognition to Private Schoals, this
office reiterates the Timeline/ Schedule of Application for Opening of Schools/ Courses/ Levels/ Renewal of
Permits and requirements for Recognition and Application for Increase of  Tuition Fees/ Application for No
Increase in Tuition and other Fees for Pre- School, Elementary and Secondary {(as per DepEd Order No. 88 s,
2010, Depkd Order No. 11 s, 2011, as amended).

Please find attached enclosures:

Enclosure 1- Timeline/ schedule of application for opening of schools/ courses/ levels/
and renewal of permits.

Enclosure 2-  List of required documents for application/ renewal of government permit
to open/ operate a Private Schools and application for increase of tuition
fees/ application for no increase in tuition and other fees for pre- school,

elementary and secondary.

Enclosure 3-  List of Private Schools with permit to operate and without permit to operate
for school year 2015-7015.

Only Kindergarten pupils from the private schools with permit to operate are eligible to enrol in the public
schools for School Year 2016-2017 as grade ore entrants.

Private Schools/ Tutorial centers that have permit to operate are considered legal and are

registered in EBEIS and uploaded in the Learnar Information System (LIS). And , those Private schools / Tutorial
Centers with NO permit to operate , are not included in the uploaded EBEIS/LIS Masterlist hence, are not
recognized and they are not permitted to issue aity documents. Moreso, the learner’s enrolment from the
said not recognized private school is unafficial. The Form 137- E (Permanent Record} or Form 138 (Report Card)
and other documents issued will not be honored and accepted in any public elementary and secondary schools
as per DECS Service Manual 2000 page 77, par 3.2.2 section A for they still need to take PVT or PEPT
examination.

With this, school heads are advised to get the permit number of the private schools if ever there is a pupil/
student who will transfer and enrol to a public elementary and secondary level for record purposes.

Immediate dissemination and compliance to this Memorandum is desired.
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- Latest certificate of Corporate filing and Information from SEC
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Application FOR INCREASE IN TUITION & OTHER FEES
PRE-SCHOOL, ELEMENTARY and SECONDARY

CHECKLIST OF DOCUMENTS REQUIRED
I

- Letter of Intent addressed to the Regional Director and indorsed by the

Schools Division Superintendent

- Statement under oath by the School Head of the itemized current rates as

well as the proposed charges and the proposed allocation of the
. = - ! P N 1
incremental proceeds (breakdown of standard and non-standard fees)

- Financial statement showing the financial status of the school duly

certifies: by a CPA T
Copy of the latest tax return filed with the BIR

- Record of consultations with the duly organized student government and the

parents of the pupils <8
Copy of the approved tuition and other fees of previous year

Payrocll on Teachers Salary Subsidy (TSS) of ESC participating schoel with
a photocopy of PRC license

- Documents should be received by 'the Regionazl Office on or before March 30

preceding the start of the school year

Application FOR NO INCREASE IN TUITION & OTHER FEES
PRE-SCHOOL, ELEMENTARY and SECONDARY

CHECKLIST OF DOCUMENTS REQUIRED

- Endorsement from the Schools Division Superintendent
- Letter addressed to the Regional Director applying for approval on TOF for

Bhie coming school year and signifying no intention to ihcrease TF/OF

£ Copy of the approved tuition and other fees of previcus year

Payroll on Teachers Salary Subsidy (TSS) of ESC participating school with
photocopy of PRC license

Bocuments should be reteived by the Regional Office on or before March 30
Teceding the start of the school year
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