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To: Assistant Schools Division Superintendent
Chief Education Supervisors = =
Education Program Supervisors : Time: ww W
Public Schools District Supervisors Initial/Sigrzinen @ -
Elementary and Secondary School Heads
All Non-teaching Personnel
From: SOCORRO V. DELA ROSA, CESO VI
Schools Division Superinten e% a
Subject: ~ Monetization of Accrued Leave Credits
Date: August 13,2018
1. This office is now accepting application for monetization of accrued leave credits starting
today until August 31, 2018.
2. Required documents for application are: three (3) copies letter of intent; three (3) copies
of Form 6; and one photocopy of latest pay slip.
3. Maximum of thirty (30) days shall be applied, subject to the availability of leave credits,
: and subject to the approval of the DEM after evaluation.
4. Submission after .. due date will not be accepted.
5. For wide dissemination, information and guidance.




Repreaboiic 2 the ?}zt'llppl'rles
Department of HEducation
Region V ¢cBicol>
DIVISIQN OF CATANDUANES

irac, Catand: lanes

The Schools Division Superintendent
. Division Office
Virac, Catanduanes

Madam:

May | request for monetization of e

_days to be used for the reason/s indicated
below:

___ Medical
_Educational
____House Repair
____Payment for Loan
___Others

——

Very truly yours,

Approved:

SOCGRRO V. DELA ROSA, CESO VI
Schools Division Superintendent
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