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DATE:

August 20, 2025

DIVISION MEMORANDUM
NO. 373 s. 2025

SUBMISSION OF CHANGE OF AVAILMENT FORM ON THE GRANT OF
MEDICAL ALLOWANCE

TO: OIC-Assistant Schools Division Superintendent
CID and SGOD Chiefs & Personnel
Elementary and Secondary School Heads
All Others Concerned

1. Pursuant to Memorandum DM-OUHROD-2025-2362 titled Flexibility to
Implement DepEd Order No. 16 s. 2025 and the Immediate Processing of Medical
Allowance,” please be informed that all personnel who availed of Group/Agency
Procurement may still opt to change their mode of availment to Individual
Availment (Cash through payroll disbursement) to ensure the timely release of
their medical allowance on August 31, 2025.

2; Likewise, in recognition of the advantages of accessing a more
comprehensive HMO-type product through group or bulk procurement, personnel
who have opted to receive their medical allowance in cash may likewise organize
themselves or avail of such HMO-type products through their respective employees’
organizations, associations, or cooperatives.

3. To facilitate the changes in the preferred mode of availment, the following
processes shall be undertaken:

a. Accomplished Annex E- Change of Availment Form (Enclosure 1)
containing only the names of employees who opted to change their
preferred mode of availment.

b. Submit the accomplished master list to SDO-Administrative Office thru
the Records Section until 12 NN of August 26, 2025 (Tuesday).

c. Failure to submit the master list (Annex E-Change of Availment Form)
within the deadline, the original mode of availment will be applied.

4, For information, immediate dissemination, guidance and compliance.
MA. T. ABAYON

Assistant Schools Division Superintendent
OIC, Schools Division Superintendent
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Enclosure 1 to the DM 135 s, 2025

Annex E- Change of Availment Form

Region: Division:
Name of School (if applicable):
NAME EMPLOYEE # ORIGINAL NEW SIGNATURE
AVAILMENT AVAILMENT
OPTION
*** please use additional sheet if necessary
Consolidated By: Received By:

Name and Signature

Name and Signature
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(School Head) (SDO Focal Office)
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