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SBARCH FOR ouTSTANDinG EDucA"otT I.BADER8 AHD Nob-ThACHING
pERsormBL, onDRA CATAmDu»GAV 2o2l

To:       Asst. Schools Division superintendent
Chief Education Supervisors
Education Program Supervisors
Pubnc Schools District Supervisors
Publ]c Elementary and Secondary School Heads
Non-Teaching Personnel
All others concerned

1.         Pursuant to civil service commission Memorandum circular (CSC MC) No. 7 s.
2012  entitled  Program  to  Institutionalized  Meritocraey  and  Excellence  in  Human
Resoulcc  Mamgement  (PRIME-HEM),  CSC  Memorandum  Circular  No.  01,  a.  2001
entitled Prograln on Awards and incentives for Service Excenence (PRAISE), strengthen
the  implementation of DcpBd  Order No.  9,  s.  2002  on Establishing  the  Program  on
Awards and Incentives for Service F*cenence PRAISE) in the Department of Education
and in  SDO  Catanduanes alinounce the Seach for Outstanding Eaucatlon Leaders
and Nan-Teaching Personnel.

2.        The search ains to commend and reward education leaders and employees who
demonstrate excenent performance, profound commitment and remarkable dedication
to work and effective educational lcadership.

3.         The  seamh  is  open  to  all  school leaders  and  non-teaching  personnel of SI)O
Catanduanes. The details are found in the contest mechanics.

4,        The search committee shall be composed or the fonowing:

Chairperson:             Ma. Luisa T. Dela Rosa
Aast. Schools Division Superintendent

Co-Chairperson:       Romel G. Petajen
Chicr, Curriculum lmplementation Division
May Jean S. Romcro
Chicr, School Governance Operations Division
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Members:
1.   Marichcllc 8. Llavc -HRMO
2.   Elizabeth Urbano - Education Program Specianst 11
3.  Ruben   Jose   Tria   -   Representative,   Blonentary   School

Heads Association
4.   Fidel  A.  Vegim - Representative,  Secondary  School  Heads

Association
5.   Efas  Abundo  -   Representative,   Pubnc   Schools   District

Supervisors Association
6.   C]mthia   Soneja   -   Representative,    Education   Program

Supervisors Association
7.   Eva S. Tolentino - Administrative omcer V
8.   Ma.  Cielo C.  Thbale - Representative,  National Employees

Union
9.  External Judge
10. External Judge
I 1 . External Judge

Secretariat;
Aroline Boda
Ameha Cabrera
Gina Custodio

Support Staff:
Jennifer 8. Metica
Jinjo Th8ay
Alexa May Abundo
Jake Tablo

5.        Winers shall be awarded with both monetary and non-monetary rewards to be
takeli Crop. avaflablc local funds subject to the usual accounting rules and regulation.

6.        Wins  in  this  search  sham  be  credited  for  promotion,  upgrading  and  other
selection  and  evaluation  process  in  this  division.  All  I)ivision  nominees  shall  be
considered as school winners,  All 20 Finalists  (5  per category in the elementaly and
secondary  levels|  and  10  Finansts  (5  per category  for non-teaching  persormel)  shall
Cam  points  as  division  nominees  with  the  corresponding  points  as  Stipulated  in
DepEd Order No. 42 and 66, a. 2007.

7.        The mechanics and nomination form of the search is enclosed.

8,        Other expenses related to this search shall be chaliged to Division/local funds
subject to accounting and auditing rules and regulation.
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9.         For   rurthcr  inquiries,   you   may   contact   the   Scorch   Committee   at  CP  No.
09476099689  or send  an cmail to  £`.Ijxpj3E`}L.:±J2±lI±!±±2a±;tJ±P££L±!±±!±ip±

10.       Immed].ate and wide dissemination of this Memoranduln is desired.

•]EEm
^ssistant#h#s3i"?sfoLn'%p°ELtendent

OITicer-In-Charge
Office of the Schools Division Superintendent
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Enclosure No.  I to Division Monorandum No.trs. 2021

mECELAttlcs OF Tin DlvlsloH SEALRCH FOR OuTSTAIrDmo
BDucAT]Onl€^DERs AND HOW-TEACENG pERsormEI,, ONDRA cIATrmunGAN

2021
I.         RatlozLule and purpose

The  Schools  I)ivision  Once  of  Catanduanes  shall  conduct  a  division-wide
Search  for  Outstanding  Education  Leaders  and  Non-Teaching  Persormel.  Motivated
and   inspired   human   resources   are   essential  to   organizational  productivity   and
contribute to an inproved access, quality and governance in basic education.

n. Category and Qualmcatlon Requirement

A.  Education Lcadcrs

CATEcORT QtIAlmzcAT[on REQulREREHTs

Outstanding Blrmentary Sehonl Head

Has Regular Pemancnt
Appointment as HT or
designation as TIC.

Teacher (HT/ TIC) Has served for 3 years as HT or
TIC in managing a school.

® Must not have t]een found gunty
or an administmtive/ criminal

Outstanding Secondary School Head

case nor a subject of
administrative complaint.
Must be or good moral character
Performance Rating is at least
VS for the laLst 3 years.

• Should have the utilization of
Teacher (HT/TIC) allocated funds and liquidation

Of their
M00E/Government/School
Funds covering October-
December 2020 and January-
July 2021
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Outstanding School Principal - P-I lo P-
111 (Blemcntary ltvcl)

Outstanding School Ehincipal - P-I to P-
Ill (Seconday Level|

•     Has Regular pcrmanl=nl
Appointment as P-I, P-II or P-Ill.

•    Has served for 3years as p-I, P-
11 or P-Ill.

•    Must nothave been round guilty
of an administrative/ crininal
case nor a subject of
administrative complaint.

•    Must be of good moral character
•    Performance Rating is at least

VS for the last 3 years.
•    ShoLnd have the utilization or

allocated funds and liquidation
Of their
MOOE/Government/School
Funds for the months covering
Octotror-Dcccmt}cr 2020 and

a.  Nan-teaching pelsonne]

Nan-Teaching Personnel SG 1-9
•    Regular pemanent Appointment
•    Has served for3years in the

(Level I) position
•    Must not have been found guilty

Nan-Teaching Personnel SG 10-16

of an administrative/ criniinal
case nor a subject of
administrative complaint.

a.evel xp •    Must be of good moral character
I    Performance Rating of at least

VS for the last 3 years.
in. Search and gel®ction Tlmelln®

The following timcline shall be observed:

November 8-19, 2021
Novcmbcr 22-26, 2021

November 29-December 3, 2021
2nd Week or Dcccmbcr 202 I

Nomination Period
Evaluation , Deliberation and
Vandation
Finalization or Results
Awarding of Wirmers
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IV. Criteria for Jrudging

A.  Educatlon Lenders

cirmcoEry Selection Criteria and Rating Indlcatlveml,hcs MOV

Outstanding a.     OPCRF(20 pus. ) Average Rating -Copy of OPCRTSY2018-2019
EducationLeaderHT/TIC At least VS for the last 3 years x.20

Principal I-[[1 SY 2019-2020
GlemcntnyandSecondarytwelsl SY 2020-2021

b.   Education (10 pis)

10
-Copy of Diploma orT-scriptOf•    Graduate orEd.D/Ph.D

•    cARinBd.D/ph.D 8 Records

I    GraduateofMA 6 -Certification from
•    cARinMA 4 the GraduateSchools

c,   Inlmvatinns (30%) Act:om|)uslmen

-Copy of approved

(in time of pandemic) t in any of the
(October 5, 2020-July 10, fouowing:-Innovation
2021)

•    Accomplishment of
Targets/Objectives 10% along and completed

•    Impact and signiricance Currieulum-Cbnducted andImplementedanActionResearch Irmovation/Action
Of the Accomplishments Reseach
200/a

d.  Ifndership,

-Conducted -Proposal

Mzmagcmcnt and
Operation (2o%)

•    Human Resource LAG/INSET -Memorandun
Development ( 10%) seminars/traini -INSET

ng for Teaching Plan/Thining
and Non- Matrir
Tcacling -Accompushment
Persormel Report
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-Other relateddocuments

•    Management/Utilization -1000/a

-Certirication from
or School MOOE based utihation and
on Priority Needs (5o/a) uquidation of
(October 5, 2020July MOOE and Accounting Office
10,  2021) other funds

•    Engagementwith -Implemented
-Cony of ProposalStakeholders(5o/a) priority projects

and acqutd -Letter to
financial Benefactors
support/domti -Accomplishment
on through Report
Iiis/ ncr Orm -Certificate of
initiative Appreciation to
(October 5,2020-July 10,2021) Donors/Benefactors

e.   Participation of school

24S810
-Certificate of

in Co--ular
Activities ( 10%)

•   pancirmtin
District/Division
contests

•    District winner in Participation

contest (lst Place) -Certificate of
•    Division wimer (1.I Recognition

Place)

•    Regionalwinner (llt to
3rd Place)

•    Nationalwimer (I.t to
5th Place)

I.    Other Meritorious
Accompushments ( 10%)

(October S, 202 I-July  10,
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2021)

Tminer, Resource Specter,
Facilitator, Writer, Member of
Committee like Recniitment
and Sclcction or Tcachcr I
Appncant, ctc.

•    District/Municipal I.€vcl

•    Zonal/Division Level

•     RegionalLevel

•     NationalLevel

-Certificate of
Participation

-Certificate or
Recognition

8.  Nob-Tcachlng Personnel

•    Level I - Admihistmtive hide. Messenger. Driver, Security Guard, Administrative
Aide Ill, Administrative Aide IV, Administrative Assistant Ill, Senior Bookkeeper.

•     Level 11   - Administrative Ofricer 11, Administrative Officer IV,  F'lanning Omcer,
Project Development Officer, Education Program Specialist 11.

CRITERIA FOR JrtrDa"a
cAtrEcoRT Se]ectlon Cht®ha and ndlcative MOV

mting rmrics
Outstanding a.   IPCRF (30 pts) Average mting Copy of ]PCRF-Fordivision-
Employee     Award At  least  VS  for  the  last  3 X.30
(Ii:vel  I  and  Level years
1I) baaed     persomelCY2018,2019and2020-Forschool-basedpersomelSY2018-2019,2019-2020and2020-2021

b.   Length  of Service  (20 I    pt.    for   every -Service Record
I,ts.) year of service
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c.   Innovation  in  time  or -Accomplishment -Copy or approved

pandemic  (October 5, of targets-Impact        andsigniricanceofAccompnsnmclits and        completed
2020-July   10,   2021|(20%) irmovation

d.   Personal Attributes-Attitudetowards`]rork,
Based     on     the Essay

commitment and dedication caany       of      the
to service (20%) nomirrator

e.   Other        mcritorinusaccompudrent(10pts-)-Actedastrainer,Resource

4

-Certificate of
Speaker.     membership     inanydivision/schoolcommittee,community Particil)ation-Certificateof

orgahatione•SchoolL€vel Recognition

•    District/Murfepallevel•DivisionLevel 68

•    Regional/NationalLevel 10

V. Hotnintion zLnd Butillil==loD Proccdule

1.       The   TIC,   Head   Teacher,   Principal   and   Non-Teaching   Personnel   must   be
nominated  qy  any of the fouowing:  Public  Schools  District Supervisor,  school head,
section chief or unit hcad, Coucague, Education-related organization or stakeholders.

2.       The    nomirmtor   Shall   accomplish   the    prescribed    form   attached    to    this
Mcmorandun.

3.       The  nominee  i8  responsible  for  securing  the  necdcd  consent  of  the  people
involved in the video documentation (ir required I)y the committee) which hc or she will
acknowledge in compliance to Data Frivacy Act form.
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4.       The  nomination  form  shall  be  directly  submitted  to  the  Omcc  of the  Schools
Division Superlntenaent on or trerorc HoveDber 19, Zozl from 8:00 AII to 5:00 Pin
only. Late subprdssion shall not t]e accepted.

5.       Any adverse rindings and complaints such as plagiarism and other siinilar acts
that   the   Search   Committee   may   receive   and   validate   will   be   a   ground   for
disqualirication or revocation of award.

6.       The candidate may be subjected tcl a deep selection process which may take the
fom of an interview, background investigation, and other sinilar scheme.

7.       The decision of the committee is final.  However,  any aggrieved party may Send
inquiries  to  the  Orrice  of the  Schools  I}ivi§ion  Superintendent,  a  day  after  the  fuel
information of the Committee to the respective nominees.  the decision of the Schools
Division Superintendent shall be invocable.

VI. Required dociimentr for stil]inlaelon

|.        SeTviceRecord(1 copy)
2.        Division  Office  c/o  Records  Section  Certified  OPCRF  (for  school  heads)  and
IPCRF for non-teaching personnel for the last 3 years.
3.       Authorization on the use of data submitted t]Dr the SDO for documentatiori and
reporting purposes (I copy).
4.       Self-certification on the compliance for the Anti-Plagiarism Act (1 copy).
5,       Celtirication   of   No   pending   Administrative   complaint/    Not   guilty   of   an
Administrative case to be scoured from the Legal Unit or Adrfustrative omcer V (I
cony).
6.       Nomination fom and Essay ofNominator

All submitted  documents  shall be  at the  disposition  of the  I)ivision  office  to
include use of the documents for pubHcation and edvocaey purposes.

VIE. Awards and Incentives

A. Title (For Education Ireaders)
•    20210utstanding Head Teacher/HC, ONDRA Award -Elementary Level

(5 Awardees)
•    2021   Outstanding   Principal   ONDRA   Award   -   Blementay   Level   (5

Awardces)
•    2021  Outstanding Head Teacher/TIC,  ONDRA Award -Secondary Level

(5 Awndecs)
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I    2021   Outstanding   Principal,   ONDRA   Award   -   Secondary   Level   (S
Awardecs)

8. Title (For Nan-Teaching Peroonncl)
•    20210utstanding Employee, ONDRA Award -I.evel 1 (5 Awardees)
•    20210utstanding Emptryce, ONDRA Award -Ifvel 2 (5 Awardees)

C. Monetny Aund
•    Cach Award to be announced during the Education Week Celebration.

D. Non-Monetary Award
•   Plaque for-rs
•    Certificate of Recognition for Firmlfsts
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Enclosure No. 2 to Division Memorandum No.en a. 2021

For Nominotor:

Please accomplish the nominfltion form arid attach a two-page (letter-size) essay
ITallolun,   Size   11,   I.5   spacing)   about   the   nomincc   with   emphasis   on   his/her
character,  accomplishments  and  impact to  service  ddivery  and  contrlt)utlon  to  the
organization and communrty.

HonrmATlo» roam

8carch for Outstanding E[cad Tcacticr/ "C/PTinclpal/Pop-TcachizLg Peraonaol

Recent 2x2 picture

of the Nominee

The Screening and Selection Committee
SDO Catanduanes

After   reviewing   the   mechanicg   and   criteda   for   the   Division   Search   for
Outstanding Education lieaders and Nan-Teaching Personnel, I herctry nominate:

Nane of Noninec:
Category:
Cunent Position of Nominee:
School/Office:
School/ Office Address:

I herety certify that to the best of my lmowledge, the information contained in
the accompanying supporting documents are tine and correct.

Name or Nominator:
Signature of Nominator:
Position:
Date Signed:
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