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DIVISION MEMORANDUM
OSDS-SGOD-DM-tis.2021

REITERATION ON THE SUBMISSION OF ADOPT-A-SCHOOL PROGRAM (ASP) QUARTERLY
REPORTS THROUGH DEPED PARTNERSHIPS DATABASE SYSTEM 0PDS)

TO:        Public schools District supervisors
Elementary and Secondary School Heads
District and School Adopt-A-School Program Coordinators
All concerned

1.           Purs"zmt to DepE.d order "o. 2, s. 2013, Revised lmplementing Rules and Regulations of
Republic Act No.  8525  otherwise  known  as  the Adopt-A-School  Program Act,  reporting on the
Adopt-A-School  Program shall be  made  quarterly to  monitor the  donations to schools  by the
stakeholders.

2.           This ofrice would like to remind all heads of public elementary and secondary schools on
the submission of Adopt-A-School Program report through the DepEd Partnerships Database
System  (DPDS).   You  may log in at partnershipsdatabase.deped.gov.I)h using the assigned
username   and   password.      The   system   will   be   accepting   the   2nd   quarter   report   until
September 30, 2021.

3,           Likewise, the monthly reporting for partnership initiatives that includes reports from
July,  August,  and  September  2021  will  start on  October  1,  2021,  and  to  be  uploaded  at the  .
Enhanced DPDS using the same username and password.

4.           Attached is the Enhanced DPDS school user Guide for reference.

5.           For  queries  and  clarifications,  please  contact  Marife  8.  Brequillo,  SEPS,  SGOD-Social
Mobilization and Networking Unit at 09394513915/09958438071.

6.           For information and strict compliance.
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ion Superintendent

Officer-In-Charge
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INFORMATION AND COMIVIUNICATIONS TECHNOLOGY SERVICE  I  User Support  Division

L08gin8 ln

1.    Log in to httDs://Dartnershil}sdatabase.del]ed.coy.ph/.
2.    The Data Privacy Notice window will pop-up. Read and understand the Prlvacy Notlce. If you

agree to its terms, cllck Accept and Continue button to proceed to the Logln Page.

08" PannestqB Datetcoe Siutm

Data Privacy Notice

Theo-a.Pfadon.txerlil-mtry...r`rfo.Boolecangaaeaon
pero"penoirmeteLr.allcaso1mcoancoforrepaChgplapcee8`AIde¢ael
r- rml be IBed soEiy by mo Shrd. Dhdian  Flgiv nd c-I cooo -nd `.I
not to d~ to .xml I- unl... ln a... a. in .in.rgcal:)/.

ThoeBfokgivofde-ehalt-hacaeancewmth.tmauenodprooedbe!d
be bepanTnenl ln ~ handllng.

3.     Sign in using your DepEd Emall Address (@deped.gov.Ph).

DepEd Partnerships Datahase S]rtyem

Please Sign ln

Enter  Emajl Address

Password
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lNl:ORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE  I  user Support Division

Dashboard
Number of Partners and Total Amount Generated can be monitored through the Dashboard.

PED aLRmd:f@ilipg QAT^BASE 8v8Ta.
LmBEq.\~   ,.

Dashboard
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Reports
You can bi.owse through the reports or search for the Year, Quarter, Partner Name, Partner type, and
Contribution type.

1.    Click Reports to pull upthe Reports.

EPED PARTN ERBH lps DATABASE 3ysTEM

OSCH00l MANAGEMENT         +

DASHBOARD

- ftyrmtoed Templde

• Upwh Tenp(oto

- Do`m+oad School  Dtito

-Oownk]ed Transmlfal R9oort

Sunmay a/ Contnbunors

aicHANGE RA§swORD

Dashboard

Soca yen

2.    You  can  search  and  select any the following filters:  Year,  Quarter,  Ivlonth,  Partner Name,
Partner type, or Contr[bution type;  and  dciwnload  it uslng Download  Detailed  Rei]ort  and
DowuloedS.mmarvReDort.*Note:|fyouchoose2081andabove,AMonthfilterwillappear
t!±g|is only applicable in that specific year.
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DepEd Partnerships Database System user Guide



lNl:ORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE  I  User Support Division

Download and Upload Template
You can download the template and upload it through the Download Template and Upload Template.

1.    Select Dowhload Template.

2.    You must fill ollt the School Partnershlps Data Sheet, take note that all fields are required ln
order to successfully upload the file;  Otherwise, the file will not upload successfully.  *~ote..
Fill out this manually,and do nat copy and paste. Hereunder is the step by step procedure on
How to Accompl.Ish S€hool Partnerships Date Sheet (SPDS).

a.     Open the PDS downloaded file from DPDS and click "enable contenf' button found at
the upper right corner of the screen in the security warning sign.

b.     Complete  the  Period  Indicator,  School  Information  and  Accountable  Person  fields,
which can be found in the PDS header.

c.     Cllck the  dropdown  IIst  under the  General  and  Specific  Partner Ty|]e  column  and
choose the appropriate entry. For data entries that are not included in the dropdown
list, click "CIthers (specify in remarks").

d.    Click the  partner name  provided  in  the dropdown  list.  May also opt to encode tlle
Partner Name (partner organization/individual)  In the given cell.

e.    Encode the partner contact details (email address/contact number).
f.      Click  and  chose  the  Contribution  Type  and  Specific  Contribution  Type  from  the

dropdown  list.  For  data  entries  not  included  in  the  dropdown  list,  click  "Others

(specify  in  remarks)".   The  cursor will  prompt the  user to specify the  details in the
given cell.

9.     Encode  the  Unit  of  Contrlbution  and  Quantlty  Contributed.   Unit  of  contribution
should be encoded as "alpha" /e.a. pc., Set, others/ while Quantity Contributed should
be encoded as "numeric" /a.g. I, 30 ../.

h.    Encode the Actual Amount/Value of Contribution in Pesos. CumencysJgn shoii/d not
be encoded. (e.g. 2000 instead Of Php 2,000.00)

DepEd Partnerships Database System user Guide



INFORMATION AND COIVIMUNICATloNS TECHNOLOGY SERVICE  I  User Support Division

i.      Encode the  No.  of Beneficiary  Learners  and  No.  of Beneficiary  Personnel.   Click and

choose the Form of Agreement from the dropdown list. For data entries not included
in the dropdown list, click "Others (specify in remarks)".   The cursor will prompt the
user to specify the details in the given cell.

j.      Encode   the   signatory   name   of  the   partner   organization/individual   and   his/her
designation.

k.     Encode  the  Agreement  Start  Date  and   Agreement  End   Data   using  the  format:
mm/dd/yyyy. Make sure that the date settlng in your Control Panel follows the said
format.

I.      Encode  the  Project  Category  and  Project  Name.   Click  and  choose  the  status  of
agreement/project  from  the  clroptlown  llst.  For  data  entries  not  included  in  the
dropdown list, click "Others (specify in remarks)".  The cursor will prompt the user to
specify the details in the given cell.

in    Click and choose the institution who initiated the partnership from the dropdc.wn list.
For additional entry, encode the details in the next row. Do not put space or an empty
row in bet\^/een the entries for the system to be able to consolidate all the entries in
the given template

n.    once all the entries are encoded, save the file.
Example filename:
•  pds_( region )_divisio n_School Nam e_School I D_(monthL(qua rterL(yea rl
•  e.g.: pds_rl_launion_launionnhs_123456_act_ql_2021

Refer to the cmached Annex A on the details Of the PDS data elements for your roference and
guldanl:e.

3,    Select upload Template.

a.     Click choose Flle, A File Managerwlll appear, and selectthe file to be uploaded in the

system.
b.     Clicksubmit button.

c.     You will be prompted Data lias I)een uploaded successfully; Click 01( to confirm.

DepEd Partnerships Database System user Guide



INFORMATION AND COMIVIUNICATIONS TECHNOLOGY SERVICE  I  User Support Division

4.    On Download school Data, you can monitor all your uploaded school partnerships Data sheet.

5.    on  Download Transmlttal  Report,  this transmittal  report will  be  submitted to the  Division

Office.
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Summary of Contribution
You  can  monitor the Summary af Contribution the Contribution   Type,  Number of Partners, Actual
Amount/Value of Contribution, and Number of Benlficiary Learners.

1.     cllck sI-mmary of coi`tilbutl®n.

EPED PARTNERSHIPS DATABASE SYSTEM

®scrocEL MANAGEMENT         y

DASHBOARD

Roperfe

• Dunnd Terrtyato

• uptoat Tornpidte

• Dowi!c)ad School  Date

• Do\m]cod Transniital  Report

gcHAVGE PASSWORD

Dashboard

Sdecl Yen
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INFORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE  I  User Support DMsion

2.    You can filter it by Year, Month and Quarter. You can also Download Summary.  *rvofe.. /Jyou

choose2021andabove,AMonthfilterwillappearthatisonlyapplicableinthatspecificyear.

Su mmary Of Contrlbutions
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Change Password
You can change the password for the security of your account.

DepEd Partnerships Database System user Guide



lNl:ORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE  I  User Support Division

ANNEX A

DATA ELEMENT DEscRirmoN

PERIOD INDICATOR

No. Data Element Description
1 Fiscal Year Fiscal year when the PI)S was accomplished.
Z Quarter Report Quarter of the fiscal year when the PDS was accomplished.
3 Monthly Report Month of the fiscal year when the  PDS was accomplished.

(shall be available at the 4th Quarter of 2021

SCHOOL INFORMATION

No, Data Element Description
1 Re8lon Geographic location of school defined according to  NSCB's

National Standard Geographlc Classification Code.
2 Division DepEd Division (province or city) supervising the school.
3 School/Community         LearningCenterName Official  name as registered ln DepEd  (E-BEIS)

4 School lD Unique  6-digit  reference  number  issued  to  schools  in  the
basic educatlon system (not applicable for CLC).

5 School Offering Classification of the level of education/curricular offering of

the school/community learning center.
ES

•JHS

SHS

•CLC

ACCOu NTABLE PERSON

No. Data Element Description
1 Prepared by Name of the person who prepared the PDS.
Z Posltlon/Designatjon Position  and  Designation  of the  person  who  prepared  the

PDS.

3 Contact No. Contact information of the person who prepared the PDS.
4 Date Date when the PDS was prepared
5 Approved by Name of the person who approved the PDS.
6 Position/Designation Position  and  Designation  of the  person  who  approved  the

PDS.

7 Contact No. Contact information of the person who approved the PDS.
8 Date Date when the PDS was approved
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lNl:ORMATloN AND COMMUNICATIONS TECHNOLOGY SERVICE  I  User Support Division

SCHOOL / COMMUNITY LEARNING CENTER PARTNERS

No, Data Element Description
1 General Partner Type Sector classification of the partner organization/individual.
2 Specific Partner Type Specific   classification   of   partner   organization/individual

based on sector.
/    Private sector •      Privatecompany

•      Corporate Foundation

•      Private lndMdual

•      orhers (specify in remarks)
/    Publicsector •      National Government Agency

•     Congress (House of Representative/Senate)

•      GOCC (Government-owned and controlled

corporations|
•      LGU-Province

•       LGU-Municipality

LGU-City

•      LGU-Barangay

•      State universltles and colleges (SUCs)

•      Others (specfty in remarks)
/    CMI Society organization •      Nan-Government organizations

•      Faith-Based organizations

•      People's organizations

•      Professlonal Assoclatlons

•      Cociperatives

•     Tradeunions

•      MediaAssociations

•      others (speclfy ln remarks)
/    International •     Government

•      lNGO-International

Non-Government Organizatlons
•      Others (specify in remarks)

3 Partner Name Name of the partner organization/individual.
4 Partner Contact Details Contact information of the partner organization/individual.

DepEd Partnerships DI]tl]base System user Gulde



INFORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE  I  User Support Division

PARTNER'S CONTRIBUTIONS

No. Data Element Description
1 Contribution Type Class of partner's contribution

•     Advocacysupport

•      Appliances

•     Attendance
•      Disaster prevention and Emergency Kits

•      Disinfcctlon and cleanlng supplles and Equlpment

•      Educatlonal Field "p and simllarActivities

•      Financial uteraey

•      Financial support

•      Furnlture

•      lcT Equipment and Technology

•      Infrastructure

•      Learner's school supplies and uniforms

•      Learner's wellness, health and nutrition

•      Learning session on Health and wellness of

Personnel

•      Mental Healtri and psychological supportservices

•      Printed and Electronic Learning Materials

•      policysupport

•      Technical Assistance

•     Transportation support

•      1`/ and Radio Broadcast/Airtime and Learning

Management System (LMS)

•      Useoffacilities

•      VolunteerHours

•      Worklmmersion

•      Others (specify in remarks)

Z Speclflc Contribution Type Specific Type of contribution based on class
•     Advocacysupport None

•      Appliances •      Air-conditioning units

CCIV
•      DRREquipment

-      ElectrieFans

•     Microwave

•      Television

•      Wall/Alarm clock

•      GardeningTools

•     Gasstove

•      Glassware

•      Kltchenware

•      Oven

DepEd Partnerships Database System user Guide



INFORMATION AND COMMUNICATIONS TECHNOLOGY SEIIVICE  I  User Support Division

Radio System

Science Laboratory Equipment

Solar Panels

Sound System
® Sports Equipment

Sprinkler

• Others (specify in remarks)

Attendance None

® Disaster Prevention and Fire Extinguishers

Emergency Klts E mergency Lights

Hard Caps

Whlstle with Lace

Personal Protective supplies (facemask, shield,

hand gloves, eye googles, PPEs, etc.)

GO Bags

® DRR Equipment

Fire Alarm

Fire Hose

® Th erma VIem perature Scanner

First Aid/Emergency Kits

® Medical  Consultation

Food Items and Food Supplements

Medlcal Services, Supplies and  Equipment

Others (specify in remarks)

Disinfection and Hand Sanitizers

Cleaning Supplies and Alcohol

Equipment Disinfectants

Anti-Bacterial or Germicidal Soaps

® Cleaning Equipment

Personal Hygiene

Misting Machine

® Foot Bath

Others (specify in remarks)

Educational  Field Trip Name

and Similar Activities

Financial Literaey None

Furnlture Armchalrs

Blackboard

Desks

Door

Monoblock chairs

Shelves/cabinets

Sofa/sala sets

DepEd Partnerships Database System user Guide 10



INFORMATION AND COIVIMUNICATIONS TECHNOLOGY SERVICE  I  User Support Division

Tables

Teachers' Cliair

Teachers' Table

Window/panels

other fumlture (specify in rmarks)
•      lcTEquipmentand ® Computer Peripherals

Technology Computers

DVD Player

OvD/C;I)

Earphone/Headphone

E-books

E-channel Subscription

. Fax Machine

Flashdrive

Internet Con nectivity

lpadnablets

Laptops

LCD Projector

Photocopier

Printer

Scanner

Software
Telephone Line

M0nltors

Interactive Wh iteboa rd

White Screen

Solar Panels

Electricfty

Car Batteries

® Generator

Premium membership jn remote working tools

(Zoom, Ms, Teams, etc.)
® Prepaid Load card (Call, text and data)

Hard drive and USB Storage

Risograph/Duplo Machine

Voice Recorded
® Others (specify in remarks)

•      Infrastructure New Classroom construction

Classroom repair

New comfort room constriiction

Comfort room repair

H a rdware/construction materials

New laboratory constructlon

DepEd Partnersh.lps Database System user Guide 11



INFORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE  I  User Support Division

® Feeding program

Medical check-up

® Medicine

Personal hyglene

Physica I Fitness Activities

Rubber mat
® Seedlings/sapling

® Seeds

Sports clinic

® Vitamins

® Others (specify in remarks)

® Learning Sessions on Capacity Building (Webinar or Face-to-Face)

Health and Wellness of Insurance

Personnel Scholarship grant

Trainlng, Skills Development

Teaching and Learning Aids and Devices

Wellness, Health and Nutrition Packages

others (specify ln remarks)

® Mental Health and ® Provision of Psychological First Aid

Psychosocial Siipport Mental Health Survey

Services Consultation with Professional Psychologist

Mental Health Check up

Mindfulness Exercises and Activities

Others (specify in remarks)

Printed and Electronic Self-Learning Modules (SLM)/Electronic and printed

Leaming Materials Printed Learning Materials (Textbook, Activity

Sheets, Study Guides, Reference Materlals

Reproduction and Distribution Of Printed Materials

Others (specify in remarks)

Policy Support None

Technical Assista nce None

Tra nsportatlon Su pport Bicycles

Boat

Bus

® Car

Jeepney
® Motorcycles

Pick-up

® Vans

Logistics and Delivery

Tra nsportation AIlowa nee

Others (specify in remarks)
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lNFORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE  I  User Support Division

•     rvandRadjo •      Antenna/Cable orsatellite connection

Broadcast/Airtime and •      Online Learning platform -Learning Management

leaning Management System
System (LMS) •      Indigenous Mode of communication

•      Radio with AM/FM channel Airtime

•      l\/ChannelandAirtime

•      Others (speclfy ln remarks)

•      UseofFacilities •     Work Immersion workshop

•       Livelihood

•      VenueforspecialEvents

•      Venue for Religious Events

•      Others (specify in remarks)

•     Volunteerliours •      Brigada pagbasa

•     Carpentry

•      Electrical/electronics

•      Landscaping/gardening

•      Masonry

•      Ordinarylabor

.      Painting

•      Plumbing

•      Professional services (Medical/egal/etc.)

I      Tutorial learning sessions foronline learnings

•      CIthers (specify ln remarks)

•      Worklmmersion •      Academic

rvL
•     Sports

•      ArtsandDesign

•      Services of work Immersion partner Institution

Supervisor

•      Allowances ((meals and transportation)

•      Grant on certification and Assessment

•      Others (specify in remarks)

•      others (specifyinremarks)

3 Unit of Contribution Unit  by which the  partners'  contribution  is  measured.  (i.e.

piece, classroom constructed, set, classroom, Php, activities
attended, etc.)

4 Qua ntity Contributed Number  of  units  that  the  partner  contributed.  (i.e.  if the
contribution   was   5   classroom,   write    "5"    as   quantity
contributed)

5 Actual     Amount     /    Value     ofContribution(inPesos) Value of partners' contribution in pesos.

6 Number of Beneficiary Learners Number  of  learners  that   benefitted   from   the   partners'
contribution
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INFORMATION AND COMMUNICATIONS TECHNOLOGY SERVICE  I  User Support Division

PARTNERSHIPAGREEIVIEl\lTS

Na. Data Element Descrlptlon

1 Form of Agreement Document by which the partnership was formalized.
•     Memorandum of Agreement

•      Memorandum of understanding

•      DeedofDonation

•      Usufruct

•      Acknowledgment Receipt

•      NosignedAgreement

•      Others (specify in remarks)

Z Signatory Name Name  of  the   signatory  of  agreement  from  the   partner
organization.

3 signatory Deslgnation Designation of the signatory of agreement from the partner
organization.

4 Agreement start date Date when the agreement was signed

5 Agreement end date Date when the agreement ended

6 Project Category •      Brigada Eskwela

•     othercategory

7 Project Name (if applicable) Name of the project as indicated in the agreement

8 Status of agreement/project Status of the implementation of the agreement/project
•      Completed

.      On-going

•      Forimplementation

•      Pending

•      others (specify in remarks)

9 Remarks Relevant         information        that         may         affect        the

project/partnership or entry for other data field options.
10 Initiated by Office that initiated the partnership

•      Centraloffice

•      Regionaloffice

•      Schools Division office

•      School
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