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NIVISION MEMORANNDUM

No. /24 s.2026

ADDENDUM TO DM NO. 17 S. 20 E: ACCOMPLISHMENT AND UPLOADING
OF ICT EQUIPMENT INVENTORY TEMPLATE FROM THE LEARNER
INFORMATION SYSTEM(LIS)

To ; Assistant Schools Division Superintendent
SDO Chiefs, Unit Heads & Staff
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
District/School ICT Coordinators
Administrative Officer-II
Property Custodian
All Others Concerned

1, In line with the continuing efforts of the Department of Education (DepEd) to
strengthen data-driven planning, monitoring, and equitable allocation of ICT resources,
please be informed that the Information and Communications Technology Services {ICTS),
has recently launched the DCP Interim System — ICT Equipment Inventory Portal which can
be accessed through the Learner Information System (LIS) at: https: / /lis.deped.gov.ph .

2. The DCP Interim System — ICT Equipment Inventory Portal shall serve as the official
platform for the submission and updating of ICT-related data across all field offices and
schools. The information gathered through this system shall support reporting, monitoring,
and prioritization of ICT fund and resource releases.

3. The submission of said template as indicated in the previous memo (DM No. 17 s.
2026 dated January 7, 2026) which is January 30, 2026 will be extended up to February
27, 2026 due to the changes in the template uploaded in the LIS portal from the Central
Office. The Inventory Template (Excel format) contains the following worksheets:

a. Stakeholder Profile — school information and accessibility details;

b. Personnel — employee identification and contact details;

c. Equipment — property and serial numbers and types of ICT equipment (e.g.,
servers, desktops, laptops, tablets, peripherals, and Smart TVs);

d. Internet Connectivity provider, subscription, utilization, and power data;

e. ISP Account — company details, cost, bandwidth, and acquisition mode;

f. ISP Speed Test Results — download, upload, and ping; and
g. ISP Subscription Cost — total internet expenses

4. Please take note and be guided by the guidelines and instructions indicated in the
Read Me, List of Acronyms, and Referential Data worksheets of the template. The Inventory
Template shall be jointly accomplished by the School ICT Coordinator, School Head,
Administrative Officer Il, and Property Custodian to ensure accuracy, timeliness, and
confidentiality of data. All required files must be properly accomplished and /or updated prior
to the release of any ICT allocation. Compliance with this requirement is mandatory and shall
serve as a criterion for eligibility to receive both current and future ICT allocations.
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2. To have a uniiorm nput of the data needed 1n the template, all concerned personnel
are advised to attend the following activities on the following schedule:

2:00p.m-4:00 p.m,
(Zone 3 & 4)

needed in the
template (those who
were not able to
attend on 02/07/2026

school

Date and Activity Concerned Personnel Platform
Time
02/07 /2026 (Sat) Online Orientation for | Primary concerned MS Teams -
8:00a.m -5:00p.m the filling-up of data personnel in-charge to o a f i
needed in the attend and accomplish the
template template: School ICT
Coordinator and any of the
02/10/2026 Online Orientation for | following: School Head, MS Tf’f’_ms = )
9:00a.m.-11:00p.m. the filling-up of data Administrative Officer 11, ps:f [ tinyus gl
(Zone 1 & 3) g Property Custodian in

February 16 to 27,
2026

Submission of
accomplished
template (hardcopy-
ICTU and softcopy- MS
Teams app of School
ICT Coordinators

School ICT Coordinator

MS Teams for GSchool ICT
Coordinators under channel -
DCP Inventory LIS (upload the
school file in the respective
District folder)

February 23 to
March 13, 2026

Online/Onsite
Validation of the
submitted template
from the sthool and

School ICT Coordinator and
School Head

MS Teams for School ICT
Coordinators under channel -
DCP Inventory LIS (upload the
school file in the respective

uploading of validated District folder]

data in the LIS portal

by the school LIS portal -

hitps:/ /lis.deped.gov.ph

6. Enclosed is the process flow and details of the ICT Equipment Inventory portal. Other
provisions in the previous memo remain the same.
T Activities that fall on Saturday(February 7, 2026) participants are entitled to one(1)
day service credits per CSC & DBM Joint Circular No. 2 s. 2014.
8. Queries and technical assistance may be sought at the ICTU Office or through email
at ictunit.ctd@deped.gov.ph.
9. For information, guidance, and compliance of all concerned.

By the Authority of the OIC-Schools Division Buperintendent:

DELFIN A. BONDAD

Assistant Schools

ivision Superintendent
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DCP Interim System
ICT Equipment Inventory Portal

[ X N
Access to the DCP Portal

Login to LIS Link to the DCP DCP Portal Dashboard

Account Portal
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Login to LIS

Please sign in | Enter your username and password, then click the

“Sign In" button.

Link to the DCP Portal

Click the DCP Portal link to proceed.
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®2e e
Confirm to proceed to the DCP Portal

Learner information First Access: You will be prompted to click “Continue” to
System proceed to the DCP Portal.

L X X J
ICT Equipment Inventory Portal Dashboard
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L X N
ICT Equipment Inventory Portal Dashboard
pehED
Home: Overview and quick access to recent activity
. and announcements.
2 .. Submission Form: Download and submit the
2 inventory template.
Submissions: View, filter, and manage submitted
mventories
L X N
ICT Equipment Inventory Portal Dashboard
PRI PTLAK User Account Information: Shows the account
details, including governance level, region, division,
[R—— and school.
Account Context: Allows you to switch quickly
[ p——— between accounts.
L
L
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X X
ICT Equipment Inventory Portal Dashboard

Download Inventory Template: Download the
standardized inventory template based on
governance level.

Stakeholder Profile and Internet Connectivity
Data: Pre-populated stakeholder profile and
internet connectivity from existing BEIS data.
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Submission Form

Transaction Type: Select the appropriate
Transaction Type from the dropdown list. For the
initial transaction, choose 'Beginning Inventory’
P
Upload Inventory Template: Upload the completed
inventory template.

Submission Form

Navigation Tabs: Navigate across all tables to
review uploaded inventory data
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Review Inventory Data

Internet Connectivity

Review Inventory Data

ISP Account
frer== i s
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Submission Form

Navigation Buttons: Navigate between pages and
tables.

m m Submit Button: Submit the uploaded inventory
data.

)
LR X

Review Inventory Data

Subac ——

Stakeholder Profile s
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Review Inventory Data

Personnel Table

Review Inventory Data

Equipment Table e ]
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Review Inventory Data
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Review Inventory Data

ISP Subscription Cost
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L X X
Confirm Submission

DehED

Confirm Submission: Prompts you to
review all fields for accuracy. It also
notifies you if an existing submission
is present and provides the option to
replace it.

Submissions
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Submissions
e S, Oy ¢ S . e s Come besem

Submitted inventories can be viewed on the Submissions page. SDOs can view
submissions from schools under them.

View Submission

Open and view submitted
inventory data. W~ ——

Action
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