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MEMORANDUM

TO: SDO Staff and Personnel
Public Schools District Supervisors
Elementary and Secondary School Heads
Teaching & Non- Teagching Staff & Personne!

D. GUEMO

ols Division Superintendent
Officer In- Charge

SUBJECT : COMPOSITION OF DIVISION RESEARCH COMMITTEE

1. Corollary to Regional Memorandum Mo. 117 s, 2015, the Division Research Committee is
composed of the following :

Chairman : Asst. Schools Division Superintendent
Co- Chair:  Mr. Miguel Ogalinola, Chief, SGOD
Members : Dr. Josefa Zape , Chief, CiD
Mr. Angelo James Aguinalde, Accountant 1!
Mrs. Sarah Chiong, SEP%- M & E
Mrs. Imelda Abejo, SEPS — Soc Mobilization
Mrs. Emeline Abrasaldo —SEPS- HRDD

Secretariat: Mrs. Raquel Pahoyo ~ SEPS - Planning
Mr. Rey Bonayon - Planning Officer

2. The roles and responsibilities spelied out in the attached Regional Memorandum shall be
strictly observed by all members of the committee.

3. The outlines for Research Proposal and Action Research as well as the Signing Authority for
the BERF are found in the Annexes of the Regional Memorandum.

4, For information and dissemination.
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TO-
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ffice o ine 109
COMPOSITION OF DIVISION RESEARCH COMMITTEE  Duts N0y 9 3 7015

AND A CALL FOR RESEARCH PROPOSALS fime 53 o
| , iy [

Coml;tyiu'w&duﬂmﬁ.mm,mhmmmasmeRM‘&mm
for the Basic Education Research Fund (BERF), the Schools Divislon Superintendent
ﬁwmmam&mmmmmm\mmmz

Co-Chair : Chiet, School Governance and Operations Division {(SG0D)
Members : Chief, Curricslum Implementation Division {CID)
Accountant i
Mobilization, Education Fadlities & HRDD)
Secetariat - Senior Education Program Specialist for Planning
Division Planning Officer

Roles and Responsibilities:
. Contextualizes education research agend:.

Evaluates and approves research proposals and other related activities.
Resolves emernging issues. '
Rmmmendsrdmofdmmmwmmm

Provides feedback to Division Executive Commitiee on research matters.

P oanFe

This will serve as 2 call for submission of research proposals that promotes a culture
of research in the Division Offices and Schoots.

The Regional Office supports mmmmsmngmmwmmdm
mmmddmwmmm&rm@tapmdmm
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Annex 1.a. Outfine of Research Proposal

1. The research proposent shall use the Depkd presoribied outioe below for research proposal.  The
mdmﬁmmmﬂmam&mmu&m{m}mwﬂu&m
uging an Aral font of 11

2 The vesearch proposal should contain the following:

L Introduction of the Research — inplodes the rationale for the reserch and relevand, socil,
policy, or practice context for the study_ The abradicion shoul exphain wivy the research siudy
ismmqug,mmmammmmmwwmmm;mm

6 Literature Review — focuses on key issues which underdie the vesearch; major findings, protilems
identified, recommaendations, and guestions raised in previeos reseanchy; the wain points of view
and mordvoversies; oritical evaluation of these views, their soengths and weaknesses; penscal
conchesions about the research papers; what research sl aeeds to be done; and what
knowledie paps remain that the study wilk aien to 55

L Reseawch Questions -  involves investigating o testing an ifea; trying out solutions to a
problem; exploving and analyring issuss; oreating 2 new rocedire or system, exphining a
phenomenas; or 3 comibination of amy of these.

. Soppe and Lenitation ~coverape of the recearch i teoms of lacation, time, respondents , et ;
C inberent design or methodology parameters that can restrict the soope of the research tindings
¥.  fesearch Methodology — conteing details of how the research will e conducted
2. Sampling - details should be provided abowt whio will pasticpate in the research: number of
peopie and the charactenstics of those who will perticipate in the research; and how el the
sample be selerted and tecnited.

b Mcdhmm ﬂmwmw%mm;awmwmm“mw

¢ Fttical isswes —Mentification of ethical conoerns that cowld possibly emanate from the
conduct of tie research, and an efabotate discussion on how to prevent these from taking
place. it can mchade, bat nek lirmited (o the following: right to conduct 2 study or investigation
o anvwer 3 question; seaxng free prior and iefoemed consent from respondents; issaes ofl

d. Plam for Dota asalysis — indicatiss how the dais Wil be analyzed and reposted; & should
sMimmamfmwmlmmMﬂmﬂbemdmmmm
pathered for the research,

VL Timetable / Gantt chast — comaing the reseanch timedines - when will the project begin and how
long will & take for & 10 be completed; include time sstimates foc each step in the research
process {e g 5 days, 2 weeks).




deliverable. It Gan be further grouped by tranche for easier reference of the Evaluation
VI Phans Sor Dissymsinalion/ Adwocacy — indicate bow the results of the resesrch will be cascaded o
the intended user of the research findings {i.e. presentation in confenences etr.).
DL References - using APA referencing, provide in text of work and reference Kt consistently asd

Ao akely




Annex Lb. Outline of Action Reseasth

The reseanch proposat shall be doulile- spaced, using an Arial font of 11,

i  Conbext and Rifionale— mcludes the desoription and context of the study and the reason for

e

.

coahucting it; how the nesuits could be used n action planniog.
mﬂmmmmmmmumwmm
conclusions about related action research papers; what research still needs 10 be done; and wiat
nowledge gaps remain that the siudy will aiv to fll.
,mm—mﬂmmmwsmmumermpimd
mmmw&mmmw:mmammw
system; explaining a phenomenns; or 2 vomdsnation of any of these.

Scope ansd Limitation —coverage of the feseach in tevmns of locabon, time, respondents, e,
i!maudes%nmmzummpmamﬁmﬂmmmmmdmmm
and are outside the control of the researther.

V. Methodolopy — comtains details of how the resparch will be condacted

a. m~m;&nwhpmwmmﬂpmﬁmmmmmw

WNMMstmwmeWMMMﬂM
sample be selected and requited,

\ MMMWMMWMMMMh

ogtiined and extensively discussed.

Eihical issues — mmdemﬂmmmmﬁmu
conduct of the research, and discussion on how fo prevent these froe taking place. | cn
mm,mmmmmmmmmMammmwma
wmdmmmdmmmﬁwmm

fan for Data analysis — mmm&uﬂmmmmlm
Mmqmmmmqmmmmwhmmﬂmmm

gaﬂmedfmﬂwmmh

m(wnmummmmzmmmmhmmmmmms
days, 2 weeks).

Wi Cost Estmetes — —inchades detalled research cost, beoken down per research task, activity and/for

dnhemmatmbehnmer.gmwﬂwmmrmmdﬂ::Gm
Comumittes. Refer to the Avaiment Provess for the activities falling uxder each tranche.

VBL Action Plan-— tndicate how the results of the: action research will be utifized.

EX. List of References - provide in text of work and reforence st
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' s.. a2 A N3

& Ethical lssuey
d. Plan for Data Ansiysls (OINo discussion | (S)Umnted discussion {8}Imited discussion on {20)0etatiad explanstion of
‘ ondutaencoding | on the the ancoding/coding encoding/coding procedures,
and snalysiy encoding/coding procedures, quality central, quality contrerl, pian for data
_ | procedures, quality . . Malysis
eontrol. Use of sppropriate
. PrOgrams or soRware are Use of appropriste program
Absence of dats explainad but no discussion | software
amlysisplenanduse | ondate analysls
of appropriate
: ; Brograms o softwire ) o ,

9 Timetsble/Gantt chart {0)None or {S)presnnt but does {8)omprehensive and (10)comprehensive, resilstie
{2)uaciesr ard Rot show how reniistic ind shows clesr approsch to
inadequate to the | Milestones will be dsaling with sny Issuss and

t. CostEstimates {O)Nene { {B)present but {B)rresant and expenses (10)0etaiind and ressonabls, *

| Includes non-sligiols | Itamg included are all
. ftams aligibis Expense items included are a!l
siipibie, i
Excends the maximum | Within the required i
amednt with no meximum amount " Maation of cost-sharing
| Provigion for cost { srrangemant, if applicable
- shering only
Unreasonable costings ! Gudgetary proposal is within
- the required maximum
W , dmount
8. Plans for {O)None (3)Present but (8)Concrete plon on how {8)Concrete plan on how the
Dissemination unclear the resuits of the research results of the ressarch wiil be
) will ba disseminated . | disseminated
Mention of use in policy
. fErMulation 1.e. policy note

3|Page
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objectives of the Iresearch ] |
rapearch \
m Title and research Titie and reseurch questions |
| Titie and rexearch guestions sre aligned are visibly sligned !
| questions are not aligned |
3, Scopa and {O)io mantionof | {S)Present but poorly | {8)Detaliad scope end {10)coverags i.a. location, |
limitation scope or limitation | defined limitation are provided | respondants and time frame
ara clearly delined _
Parsmaters and imitation of

resasrch study ars clearly
siated

3. Methodology o

B Sampling

b.  Data coliaction {O)no dats {5)Provided date {B)Detalied discussion of {10)Datalled discussion of |
gathering procedurs | gathering matheds, gppropriste data gathering | appropriate data gathering N
discussnd However, It s methods methods accompanied by thear |

- [nsppropriata justificetion for their salection

Nt plan for instruimants that wili be

dovalopment of Has plans far developad and used Data gatharing instruments

instruments development of corraspond to a number of that will be developed should
instrumants but do not | research variables only. corrasponds to the variables of
corresponds ta the the research #hd eatracts the

m variables of the needed information
. , | research

. Ethical lssuns

d. Plan for Oata
Anilysis

p——

aauzn glscussion on | {S)Limited discu stlen
dats encodingand | onthe
anafyals | entodingfeoding

{8)uimited discussion on the
encoding/cading procadures,
quelity contrel.

{10)Detailed %m»&zg of
sncodingfeoding procadures, |

guality cantrol, pian for data ”

ilPage




procedures, quality o analysis
control, Use of approprists programs
or software sre axpiained but | Use of appropriste program
| Absenca of data no discussien on data softwars
analysls plan ard use | analysis
of appropriste
, - programs or software | .

8. Work Plen : {O)Nena or {S)Present butdoes | {8)comprehansive and {10)comprenensive, realistic
{2)Unciear pnd | not show how  reilistic and shows cledr spproach to
inacdeguste to the | Milestones will be dealing with any issues end
wasks resched in time, : zonstraints

6. Cost Estimates {O)None {8 )Present but {8)Prasent and exparses | {10)Detalivd end reasonable.

:  Includes non-eligible - iems Inciuded sre xi! ailglble
- Iterns . - Expenye tems included sre il
- Within the raguirad - eligivle.
| Exceads the meximum : maximum smount
' amount with ne Maention of cast-sharing
| provisian for cost : reangament, f applicuble only
i shiring ”
- Budgetary proposal is within
o e . Urreasonablecostings | e the required maximum amount
7. Action Plan {O)none {3)Presant but unciear | (4)Concrate plan an how the {S)concrote plan on how the
. results of the research will be | rosuits of the resaprch wiil he
dissaminatag disseminated
Mention of use in policy
N ! —— . e e p JOFPUILAtION |, policy nOLY
8 Others , » . _—
8. Referances {Ljtitleorpoor | (3}nsutficlent usage | (@)Uses recommended  {5)extensive and appropriate
: vsage of citations | of citations - refarencing style consistently | use of citetions to reflect use of
S and accurataly intextof - | theory In discussion and
uses recommanded | work and refarence list argumant
N . , P _trefersncing style with

. AiPage
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Anmex 3 to the Regional Memorandum Mo, 5. 2015
e WEFTIL OF THE PHTLIMRNES
P, Degarrmenr of Coucanon
‘ RS N
"!\’!} RRGESAS, I MEY. BANES et CIry
by R o ot Shorip N
Date
Mr /M.
Dear Mr./Ms. : .

%Mmmmmmmmgmtnﬂaemﬂ]ﬁvﬁmmwmﬁe
tunding under the Basic Education Research Fund {BERF} Grant Facility.

mnmmmmmmmmmwummﬁmmmm
- “ based on the

critevia prescribed in DepED Order # 43, 5. 2015 dated September 16, 2015.
mmmmwmeumdmmmmmmmm
was approved for implementation. i this regard, we recominend the processing of the first
tranche of payment upon the submission of required deliverables. '
K”mdlvnoiethathmemmmatherewardlmwmfaﬂzdmmmmmnm
deliverables, the research proponent shal! be required to retum the fult amount of research
fund through direct payment and/or salary deduction.
mm,mmmmsﬂmmmnmismm

We look forward Io the successful implementation of your research. Thank you.

Very truly youss,

ASSISTANT REGIONAL DIRECTOR
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