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MEMORANDUM
0SDS-UM-]0-8-21/MBL

TO        :            Asst.Schools Division superintendent
Chief Education Supervisors
Section/Unit l]eads
Education Program Supervisors
Public Schools District SupervisoT.s
Elementary and Secondary School IIeads/OIC's
]luman Resource Merit Promotion & Selection Board
All OtheT's CoT]cerned

FROM   :
C)r

SllsAN S. Col.LAN0
Asst. Schools Division Superintendent
Olc, Ofrice of the Schools Dlvislon Superintendent

SUBJECT:         ANNOUNC"ENT OFVACANC]ES

DATE  :             October8, 2021

._-----------.-----.-.-..-------..-.--.-..----.----------------..--.-----------.....---.------------.---.----

Thisistoannouncethevacanc]esintheSchoolsDlvisionOfficeofCatanduanesrorthe
following positions.  All qualified applicants are advised to submlt their pertinent documents
in accordance with the criteria as provided in DepED Order No. 66, s. 2007 and CSC MC No.
10 s. 2005:

post lion Title SalaryGrade MonthlySalary PlaceofAssigT]ment/Office

Public Schools District Superyisgr 22 Ph]]6_8,4,15±00 Curriqulum I mplementatiop Divi.sion_-Administrati+veoffi-cerlv
15 Php33,575.00 Office of the Schools Division

lRefords Officer` S`it}erintendent -Records Section

Administrative Officer 11ProjectDevelopmentOfficer I 11 Phi]23,877.00 Elementary Schools
11 Php23,877.00 School Governance & Operations

Division

indminis-trativ-e Assistant ill     - 9 Phpl8,251.00 Office of the Schools Division
Superintendent -Accounti nE Section

Administrative Assistan( [] 8 Phpl7,179.00 Bato Rural Deve]o|]ment lligh School

[Clerkl
Administrative Assistant 11 8 Phpl7,179.00 BaEamanoc RUTa] Development High

rDisbursinf! Officerl School

Administrative Assistant 11 8 Phpl7.179.00 PangaTiiban National lligh SchoolOfrlceoftheSchoolsDivision

r Disbursi nE Omcer`
Administrative Assistant 11 8 Phpl7,179.00
lDisbursinEoffi[er` SuDeriT]tendent. Elementarv
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Criteria
Points

Nan-Teaching Nan-Teaching Related Tcacliing
Position rLevel 11 Position fLevel 21 Position

Performance   Rating   for   the   last   3 35 30 35
ratiTIE periods
Experience 5 10 5
OulstandinF!Accomt)lishments 5 20 20
Education 10 15 25
TraininE 10 10 5
Potential 20 10 5
Psychosocial  Attributes  &  Personality 15 5 5
Traits

The Qualification Standards are as follows: (Reference: DepED Order No. 26. s. 2016, CSC MC
No.10 s. 2005;  CSC  au`a`I.ficchoo   Stzmda}ds, a.evi.ted   icla7)

Position Education EXDerience Training EliEibilitv

Piiblic.Schools Master's degree in 5 years 16 hours of RA 1080

District Education or other Cumulative relevant (Teacher)
Supervisoi. relevant Master's experience in training

degree instmctionalsupervisionandschoolmanaEemel`t

Administrative Bachelor.s degree 1 year 4 hours of Career Service
Officer IV re)evant to the job relevant relevant {Professional)/Second

experience experience Level EliEibili ty

Administrative Bachelor.s degree None required None Career Servi ce
Officer 11 relevant to the job required {Professiomal)/SecondLevelEligibility

Project BaclTelor's d egree None required None Career servi ce
Development relevant to the job required (Professional)/Second

Officer I Level Eligibility

Administrative Completion of two- I year Of 4 hours of Career Servl ce Sub-
Assistant Ill year studies in relevant relevant Professional)/First

college or HighSchoolGraduatewithrelevantvocational/tradecourse experience training Level Eligibili ty

Administrative Completion of two- 1 year of 4 hours or Career Service Sub-
Assistant 11 year studies in relevant relevant Professional)/First

college or HighSchoo)Graduatewithrelevantvocational/tradecOIJTse experience training Level Eligibili ty
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This Ofrlce upholds Equal Employment O|]i]ortunity Principle: "that there shall be no
{]iscrimination  ln  selection  of  employees  on  account  of age,  school,  gender,  civil  status,
disability,  religion.  ethnicity,  social  status,  income  class,  paternity  and  filiatioll.  political
affiliationorothersimilarfactors/personalcircumstanceswhichruncountertotheprinciple
of merit, fimess for the job and equal opportunity."

lnterestedqualiriedapplicantsshallsubmltdocumentslnone(1)folderrwl.Ihtabbing,

/a/Jowl.ng  the  arrangement  a/ the  requi.remants  as  /I.sled  belowJ  and  should  be  stamped
-received'.  at  tl`e  Records  Section  and  submit to  Personnel  Section  on  or  before  5PM  of

October 2021.        Online        submission        will        be        accepted         through
onorbefore5PMoroctoberapr2021.

1.   Letterof Intent
2.   Omnibus Cerdfication of Authenticity & Veracity or Documents duly notarized,

youmaydownloadtheformatt)it.Iy/OmnlbuscoAV
3.   Personal Data Sheet (CS Form 212, Revised 2017) together with the Work

Ex|]erienceSheet,youmaydoumloadtheformatbit.ly/FZIZ.PDS&
bit.]ynyEs.pDs

4.   Transcript of Records/Special order
5,   tJpdated sewice Record
6.   Copy of the previous appointment and/or certificate of Employment (for private

employees)
7.   Cerdflcate of  ln-Service Trainings/Seminars*
8.   Certiricate of Eligibility. Board Rating and PRC License
9.   Copy oJ`a Desigi`a(ion jn a form oran OTfice Memo/order teovernment

employees); Cerdfication re: Designation O}rivate employees), if any
10. Performance Rating for the last three (3) rating |]eriods
11.OutstandingAccomplishments'

a.    Outstanding Employee Award
b.    Innovation

i.    with permit `o make Innovation from appropria(e office
ii.   copy or write-up of the lnnovatJon/s
11!.  report on outcome of innovadon (ifavailable)

c.    Research & Development projects
i.    With a permit `o conduct research from ap|}ropriate office
ii.   Copy orthe research
iii.  Report on outcome of research (if available)

d.   Publication/Authorship
i.    copy of the publication i(self
ii.   celtification from the publisher

e.   Consultant/Resource speaker in Traini ngs/Seminars/Workshop/SymF)osium
i.    Letter orinvitation/memorandum/Firogram of activities
ii.   CeTti ficate of recognition/commeTtdation
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(1lalrmil.is h lp .n a t`.{h.\itnl nlnnning col.iiiiil.u!. tlninc.il a.f f lac.ivc' last ailptllntment

•\|.I.l`f``l`t` shoilltl liring tl`t`ir iiri#in.il tlocilmems on the day (if evaluatlt)n.

`i`.li.`(l`i``. of .is`t.ssn``|nt/L.v.`l`t,ititin wlll bp .`nno`ince(I ln .I separate memorandum.

Pli`.```` h`. .iilvi`.tl ``rrtirtling`y.
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